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RESEARCH SHOWS THAT STUDENTS ARE MORE LIKELY TO SUCCEED
ACADEMICALLY AND SOCIALLY IF THEIR PARENTS/GUARDIANS TAKE AN
ACTIVE ROLE IN THEIR CHILD’S EDUCATION. THE STAFF AT HWMS Is
DEDICATED TO CREATING A SCHOOL CLIMATE WHERE PARENTS FEEL
WELCOMED AND ARE ENCOURAGED TO BE ACTIVELY INVOLVED. PLEASE
ACCEPT OUR INVITATION TO BECOME PART OF OUR GORILLA FAMILY.

| WOULD LIKE ADDITIONAL INFORMATION ABOUT VOLUNTEERING FOR THE
FOLLOWING EVENTS:

[J ScHooL PICTURES

ScHooL DANCES

TUTORING

SUPERVISING/WORKING EXTRA-CURRICULAR EVENTS
BEING A MEMBER OF THE PARENT COMMITTEE

BEING A MEMBER OF SITE COUNCIL

SPONSORING THE 8™ GRADE PICNIC

HELPING WITH 8™ GRADE PROMOTION

FACILITATING GO Do IT! ACTIVITIES

BEING A MENTOR

I I B A A o

BEING A MEMBER OF THE BOOSTER CLUB

| HAVE READ AND DISCUSSED THE PARENT/STUDENT HANDBOOK WITH MY
CHILD. | UNDERSTAND THAT ANY QUESTIONS | HAVE SHOULD BE ADDRESSED
TO HAYSVILLE WEST MIDDLE SCHOOL ADMINISTRATORS. | UNDERSTAND
THAT THE RULES AND PROCEDURES IN THIS HANDBOOK ARE FOR THE
PURPOSE OF PROMOTING A SAFE AND ORDERLY ENVIRONMENT IN WHICH MY
CHILD CAN LEARN AND SUCCEED.

PARENT SIGNATURE:
STUDENT SIGNATURE:

GENERAL POLICIES

e ABSENCES
PARENTS WILL BE HELD RESPONSIBLE FOR CONTACTING THE SCHOOL BY
TELEPHONE OR PERSONAL VISIT WITHIN 24 HOURS OF THE ABSENCE. CALL.:
554-2370 AND ASK FOR THE ATTENDANCE CLERK. NOTES FROM PARENTS



WILL NOT BE ACCEPTED. STUDENTS WHO ARRIVE AT SCHOOL AT ANYTIME
AFTER 7:40 A.M. MUST REPORT TO THE OFFICE TO SIGN IN. STUDENTS WHO
ARE HABITUALLY LATE TO SCHOOL WILL LOSE THEIR OPPORTUNITY TO BE
EXCUSED. STUDENTS WITH INEXCUSABLE ABSENCES WILL BE REPORTED TO
THE PROPER AUTHORITIES AS PER KS 72-1113. ACCORDING TO THE STATE
OF KANSAS LAW 72-1113 (c) (1) "WHENEVER A CHILD IS REQUIRED BY LAW
TO ATTEND SCHOOL AND IS ENROLLED IN SCHOOL, AND THE CHILD IS
INEXCUSABLY ABSENT THEREFROM ON EITHER THREE CONSECUTIVE SCHOOL
DAYS OR FIVE SCHOOL DAYS IN ANY SEMESTER OR SEVEN SCHOOL DAYS IN
ANY SCHOOL YEAR, WHICHEVER OF THE FOREGOING OCCURS FIRST, THE
CHILD SHALL BE CONSIDERED TO BE NOT ATTENDING SCHOOL AS REQUIRED
BY LAW. A CHILD IS INEXCUSABLY ABSENT FROM SCHOOL IF THE CHILD IS
ABSENT THEREFROM ALL OR A SIGNIFICANT PART OF A SCHOOL DAY WITHOUT
A VALID EXCUSE ACCEPTABLE TO THE SCHOOL EMPLOYEE DESIGNATED BY
THE BOARD OF EDUCATION TO HAVE RESPONSIBILITY FOR THE ATTENDANCE
OF SUCH CHILD.” STUDENTS LESS THAN 13 YEARS OF AGE WHO ARE IN
VIOLATION OF THIS LAW WILL BE REPORTED TO SOCIAL AND REHABILITATION
SERVICES. STUDENTS 13 OR MORE YEARS OF AGE BUT LESS THAN 16 YEARS
OF AGE WHO ARE IN VIOLATION OF THIS LAW WILL BE REPORTED TO THE
APPROPRIATE COUNTY OR DISTRICT ATTORNEY. STUDENTS WHO ARE ABSENT
BECAUSE OF ILLNESS WILL NOT BE ALLOWED TO PARTICIPATE IN ACTIVITIES
OR TO ATTEND SOCIAL FUNCTIONS ON THE DAY THAT THEY ARE ILL.
STUDENTS SHOULD RETURN TO SCHOOL AFTER DENTAL OR DOCTOR
APPOINTMENTS WHENEVER POSSIBLE. ANYTIME PARENTS TAKE THEIR CHILD
TO THE DOCTOR DURING SCHOOL TIME; A DOCTOR'S NOTE IS NEEDED TO
EXCUSE THE ABSENCE. ONLY ILLNESS OR SOME SERIOUS EMERGENCY AT
HOME SHOULD KEEP A STUDENT AWAY FROM SCHOOL. PARENTS MAY OBTAIN
MAKE-UP WORK FOR EXTENDED ABSENCES BY CONTACTING THE SCHOOL
OFFICE AT 554-2370. IN GENERAL, TWO DAYS ARE ALLOWED FOR EACH DAY
OF EXCUSED ABSENCE TO COMPLETE MAKE-UP WORK. A MAXIMUM OF FIVE (5)
DAYS WILL BE ALLOWED FOR ANY EXTENDED ABSENCE. THE INDIVIDUAL
CLASSROOM TEACHER CAN MAKE EXCEPTIONS TO THIS TIME LIMIT RULE.
STUDENTS TAKING VACATIONS OR TRIPS WITH PARENTS MUST MAKE UP THE
WORK IN ADVANCE. WITH THE INSTRUCTOR'S PERMISSION, HOMEWORK CAN
BE TURNED INTO THE TEACHERS NO LATER THAN THE FIRST DAY BACK IN
CLASS. STUDENTS WHO ARE SUSPENDED MUST TURN IN THEIR WORK ON THE
DAY THAT THEY RETURN FROM THEIR SUSPENSION.

ACTIVITIES
AN ATHLETIC DIRECTOR IS AVAILABLE FOR SCHEDULING AND ORGANIZING
ATHLETIC EVENTS AND RELATED SCHOOL-SPONSORED ACTIVITIES. THE
ATHLETIC DIRECTOR ALSO HAS THE NECESSARY FORMS AND INFORMATION
CONCERNING STUDENT PARTICIPATION AND ELIGIBILITY FOR INTERSCHOOL
ATHLETICS AND ACADEMIC COMPETITIONS. A WELL-ROUNDED PROGRAM OF
ACTIVITIES IS AVAILABLE FOR GRADES 7 AND 8. IN ORDER TO BE ELIGIBLE TO
PARTICIPATE IN SCHOOL ACTIVITIES AN INDIVIDUAL MUST:
0 DEMONSTRATE SATISFACTORY WORK IN ALL SUBJECT MATTERS AND
BE IN GOOD STANDING.
0 DEMONSTRATE PROPER CONDUCT IN AND OUT OF SCHOOL. YOUR
SPONSOR WILL EXPLAIN TO YOU THE SPECIFIC REQUIREMENTS AS TO
PROPER CONDUCT AND CITIZENSHIP.



0 HAVE ON FILE IN THE OFFICE A COMPLETED PHYSICAL FORM,
PROVIDED BY THE KANSAS STATE HIGH SCHOOL ACTIVITIES
ASSOCIATION AND SIGNED BY BOTH A DOCTOR AND A PARENT.
PHYSICAL EXAMS MUST OCCUR AFTER MAY 1 EACH YEAR TO BE VALID
FOR THE FOLLOWING SCHOOL YEAR.

ATTENDING ACTIVITIES IS CONSIDERED TO BE A PRIVILEGE. STUDENTS, WHO
ARE ASKED TO LEAVE A SCHOOL-SPONSORED ACTIVITY FOR VIOLATIONS OF
ANY NATURE, MAY NOT BE ALLOWED TO ATTEND FUTURE EVENTS.

ACTIVITY/ ATHLETIC TRIPS

ALL STUDENTS WHO RIDE THE BUS ON ACTIVITY AND/OR ATHLETIC TRIPS
MUST RETURN ON THE BUS. EXCEPTIONS MUST BE CLEARED THROUGH THE
INDIVIDUAL SPONSOR OF THAT ACTIVITY. NO EXCEPTIONS CAN BE, NOR WILL
BE MADE TO THE PROVISION THAT ALL PARTICIPANTS MUST RIDE DISTRICT
PROVIDED TRANSPORTATION TO THE EVENT IN QUESTION. ALL STUDENTS
WHO DO RIDE THE BUS BACK TO SCHOOL MUST BE PICKED UP AT THE SCHOOL
WITHIN 30 MINUTES OF ARRIVING AT SCHOOL. ANY STUDENT THAT HAS BEEN
SUSPENDED FROM THE BUS BY THE TRANSPORTATION DEPARTMENT MAY NOT
PARTICIPATE IN ANY SCHOOL ACTIVITY THAT REQUIRES BUS
TRANSPORTATION.

AcCTIVITY BUus

AN ACTIVITY BUS WILL BE AVAILABLE AT 5:15 P.M., MONDAY THROUGH
FRIDAY, FOR STUDENTS PARTICIPATING IN AN ACTIVITY AFTER SCHOOL.
STUDENTS WILL NOT RECEIVE THE SAME DOOR-TO-DOOR DELIVERY SERVICE
ASSOCIATED WITH THE REGULAR ROUTES. DROP OFF LOCATIONS WILL BE
ESTABLISHED AND STUDENTS MAY BE REQUIRED TO WALK A FEW BLOCKS.
ONLY STUDENTS INVOLVED IN SCHOOL ATHLETICS, ACTIVITIES, OR TUTORING
MAY RIDE THE BUS.

AGENDA BOOKS

ALL TEACHERS REQUIRE STUDENTS TO HAVE THEIR HWMS AGENDA BOOK
WITH THEM AND USE IT DAILY. THE AGENDA BOOK IS A PART OF THE
TEXTBOOK REQUIREMENTS. THE AGENDA BOOK IS A LEARNING AND
ORGANIZING TOOL INTENDED TO ENHANCE ACADEMIC PERFORMANCE. THE
AGENDA BOOK ALSO CONTAINS THE PARENT/STUDENT HANDBOOK. EACH
AGENDA BOOK coOsTs $8.00.

ANNOUNCEMENTS

ANNOUNCEMENTS WILL BE READ DURING GUIDED STUDY DAILY. ALL ITEMS
MUST BE SUBMITTED TO THE OFFICE FOR INCLUSION IN THE DAILY BULLETIN IN
POWERSCHOOL BY NOON, DAILY. AS NECESSARY, ANNOUNCEMENTS WILL BE
MADE USING THE INTERCOM SYSTEM. PARENT/ GUARDIANS CAN VIEW THE
DAILY BULLETIN @ WWW.USD261.NET/PUBLIC

ARRIVAL AND DEPARTURE


http://www.usd261.net/public�

STUDENTS ARE TO ARRIVE AT SCHOOL NO EARLIER THAN 7:05 A.M. FOR
BREAKFAST SERVICES, OR 7:30 A.M. OTHERWISE. STUDENTS ARE TO BE OUT
OF THE BUILDING BY 2:55 P.M. EACH DAY. EXCEPTIONS TO THESE TIMES ARE
ATHLETIC PRACTICES, OTHER EXTRACURRICULAR ACTIVITY PRACTICE, OR
DETENTION.

ASSEMBLY CONDUCT
ASSEMBLIES ARE PRESENTED DURING THE YEAR AT TIMES ADVANTAGEOUS TO
THE STUDENT BODY. THEY PROVIDE ONE OF THE FEW OPPORTUNITIES IN
SCHOOL TO LEARN FORMAL AUDIENCE BEHAVIOR. REGARDLESS OF THE TYPE
OF PROGRAM, COURTESY DEMANDS THAT THE STUDENT BODY BE RESPECTFUL
AND APPRECIATIVE. IN KEEPING WITH GOOD SCHOOL SPIRIT THE FOLLOWING
RULES WILL BE OBSERVED:
O STUDENTS WILL SIT IN GROUPS AS ASSIGNED BY THE TEACHER OR
ADMINISTRATION.
0 ALL STUDENTS WILL ENTER AND LEAVE THE AUDITORIUM PROMPTLY,
QUIETLY, BE SEATED AND REFRAIN FROM UNNECESSARY NOISE.
0 HAND CLAPPING IS THE ONLY ACCEPTABLE KIND OF APPLAUSE.
0 COURTESY AND PROPER CONDUCT MUST BE MAINTAINED AT ALL

TIMES.
BELL SCHEDULE
1sT HOUR 7:40 — 8:25
2ND HOUR 8:29 — 9:14
3RD HOUR 9:18 — 10:03
4TH HOUR 10:07 — 10:52
5TH HOUR 10:56 — 12:20 (LUNCH INCLUDED)
6TH HOUR 12:24— 1:09
7TH HOUR 1:13—1:58

GUIDED STUDY 2:02 —2:45

BuUs SCHEDULE & REGULATIONS

FOR ALL STUDENTS WHO QUALIFY, BUS TRANSPORTATION WILL BE PROVIDED
TO AND FROM SCHOOL. STUDENTS MUST OBSERVE THE RULES AND
REGULATIONS ADOPTED BY THE BOARD GOVERNING STUDENT
TRANSPORTATION. STUDENTS WILL ALSO BE SUBJECT TO THE SCHOOL'S
BEHAVIOR CODE WHILE RIDING SCHOOL BUSES. REPORTS OF UNACCEPTABLE
BEHAVIOR MAY RESULT IN PARENTAL CONTACT. CONSEQUENCES FOR
RECEIVING A SCHOOL BUS DISCIPLINE REFERRAL WILL BE DETERMINED BY
THE TRANSPORTATION SUPERVISOR AND IMPLEMENTED BY THE SCHOOL
ADMINISTRATION. AT ANY TIME DURING THE PROCESS WHEN THERE IS A
QUESTION ABOUT THE INCIDENT, THE ADMINISTRATOR WILL REFER THE
PARENT TO THE TRANSPORTATION SUPERVISOR. TRANSPORTATION CAN BE
REACHED AT 316-554-2213.

o JGGA -UsE oF VIDEO CAMERAS (SEE JR AND JRB)

THE DISTRICT MAY USE VIDEO CAMERAS TO MONITOR STUDENT ACTIVITY.
VIDEO CAMERAS MAY BE USED TO MONITOR STUDENTS RIDING IN
DISTRICT VEHICLES AND TO MONITOR STUDENT BEHAVIOR IN OR AROUND ANY
DISTRICT FACILITY. VIDEOTAPES THAT ARE RECORDS OF STUDENT

BEHAVIOR SHALL BE SECURED IN A LOCKED FILE UNTIL THE TAPES ARE
EITHER REUSED OR ERASED. THE VIDEOTAPE SHALL BE CONSIDERED A
STUDENT RECORD AND SHALL BE SUBJECT TO CURRENT LAW FOR THE
RELEASE OF STUDENT RECORD INFORMATION.



® CARE OF PROPERTY
STUDENTS SHOULD REFRAIN FROM MARRING DESKS, TABLES, HALL LOCKERS,
WALL, OR FLOORS AND OTHER DESTRUCTIVE ACTS THAT DESTROY PUBLIC
PROPERTY. STUDENTS ARE RESPONSIBLE FOR ALL BOOKS AND MATERIALS
CHECKED OUT TO THEM. ANY ACTS OF VANDALISM OR DESTRUCTION OF
SCHOOL PROPERTY MAY RESULT IN SUSPENSION FROM SCHOOL AND PAYMENT
FOR DAMAGED PROPERTY.

® CHANGE OF ADDRESS OR TELEPHONE
INFORM THE MAIN OFFICE OF ANY ADDRESS OR TELEPHONE NUMBER
CHANGES IMMEDIATELY. THE OFFICE MUST MAINTAIN CURRENT INFORMATION
IN THE EVENT OF AN EMERGENCY AND/OR TO COMMUNICATE IMPORTANT
INFORMATION. ANY CHANGES MUST BE SUBMITTED IN WRITING.

® CHARACTER
GOOD CHARACTER INVOLVES UNDERSTANDING, CARING ABOUT, AND ACTING
UPON CORE PRINCIPLES SUCH AS CARING, HONESTY, FAIRNESS,
RESPONSIBILITY, ATTITUDE, TOLERANCE, CITIZENSHIP, TRUSTWORTHINESS,
LEADERSHIP, AND RESPECT FOR SELF AND OTHERS. HWMS BELIEVES
TODAY’S STUDENTS NEED TO LEARN LIFE SKILLS TO SUCCESSFULLY MANAGE
TASKS, FORM RELATIONSHIPS, SOLVE EVERYDAY PROBLEMS, AND ADAPT TO
THE DEMANDS OF SIMPLY GROWING UP. WE STAND COMMITTED TO
CHARACTER DEVELOPMENT FOR EVERY STUDENT’S ACADEMIC, EMOTIONAL
AND SOCIAL GROWTH.

® COMPUTER USAGE
COMPUTER SYSTEMS AND NETWORKS ARE FOR EDUCATIONAL AND
PROFESSIONAL USE ONLY. VIOLATION OF THIS POLICY WOULD INCLUDE, BUT
NOT LIMITED TO: SENDING OR DISPLAYING OFFENSIVE MESSAGES OR
PICTURES; USING OBSCENE LANGUAGE; DAMAGING COMPUTERS, COMPUTER
SYSTEMS OR NETWORKS, INCLUDING CREATING, UPLOADING OR
DOWNLOADING COMPUTER VIRUSES; VIOLATING COPYRIGHT LAWS, OR
LOADING PERSONAL SOFTWARE ON DISTRICT COMPUTERS;, HARASSING,
INSULTING, OR ATTACKING OTHERS VIA COMPUTER NETWORKS; USING
OTHERS' USERNAMES AND PASSWORDS;, TRESPASSING IN OTHERS' FOLDERS,
WORK, FILES OR NETWORKS; INTENTIONALLY WASTING LIMITED RESOURCES;
EMPLOYING DISTRICT COMPUTERS AND NETWORKS FOR COMMERCIAL
PURPOSES,; AND GIVING OUT PERSONAL INFORMATION OVER THE lNTERNET,
SUCH AS FULL NAME AND ADDRESS. THE DISTRICT RETAINS THE RIGHT TO
DISCIPLINE ANY STUDENT, UP TO AND INCLUDING EXPULSION, FOR
VIOLATIONS OF THIS POLICY. STUDENTS SHALL HAVE NO EXPECTATION OF
PRIVACY WHEN USING DISTRICT E-MAIL, INSTANT MESSAGING, INTERNET
ACCESS, OR OTHER OFFICIAL COMMUNICATION SYSTEMS. THE SCHOOL
DISTRICT RETAINS THE RIGHT TO DUPLICATE ANY INFORMATION ON DISTRICT
COMPUTER SYSTEMS OR ON ANY HARD DRIVE. ANY E-MAIL, INSTANT
MESSAGING, INTERNET ACCESS, COMPUTER APPLICATION, OR INFORMATION
IN DISTRICT COMPUTERS OR COMPUTER SYSTEMS IS SUBJECT TO MONITORING
BY THE ADMINISTRATION. EMAIL, INSTANT MESSAGING, AND INTERNET
ACCESS SHALL BE USED PRIMARILY TO CONDUCT APPROVED DISTRICT



BUSINESS, EDUCATIONAL RESEARCH, AND EDUCATIONAL PURPOSES.
STUDENTS MUST USE APPROPRIATE LANGUAGE IN ALL MESSAGES. STUDENTS
ARE EXPECTED TO USE THE SYSTEM FOLLOWING GUIDELINES APPROVED BY
TEACHERS OR THE ADMINISTRATION. STUDENTS SHALL NOT INSTALL
SOFTWARE ON DISTRICT COMPUTERS OR COMPUTER SYSTEMS.

COUNSELING SERVICES

A STAFF OF TWO COUNSELORS WILL PROVIDE GUIDANCE SERVICES. THEIR
PURPOSE IS TO AID IN SOLVING PROBLEMS, MAKING ADJUSTMENTS TO
VARIOUS SITUATIONS SUCH AS, PERSONAL PROBLEMS, ACADEMIC DIFFICULTY,
SCHEDULE CHANGES, AND INTERPRET VARIOUS ASSESSMENTS.

CRIME STOPPERS

STUDENTS WITH INFORMATION HELPFUL IN SOLVING CRIMES AT HWMS MAY
CALL THE CRIME STOPPERS HOTLINE WITH THEIR ANONYMOUS TIP @ 1-877-
626-8203 OR CALL 554-2370 AND ASK TO SPEAK WITH AN ADMINISTRATOR
OR THE SCHOOL RESOURCE OFFICER.

CRIsIS PLAN

THE DISTRICT MAINTAINS A DISTRICT-WIDE CRISIS PLAN THAT IS
ACCOMPANIED BY A PLAN AT EACH SCHOOL LOCATION. EACH PLAN OUTLINES
THE PROCEDURES TO BE USED IN A WIDE VARIETY OF POSSIBLE CRISIS FROM
EMERGENCY RESPONSE FOR DANGEROUS WEATHER AND NATURAL DISASTER
TO BOMB THREATS AND INTRUDERS IN THE BUILDING. FROM TIME TO TIME,
YOUR CHILD MIGHT REPORT TO YOU DRILLS THAT MAY OCCUR TO BETTER
PREPARE STUDENTS AND STAFF MEMBERS IN THE EVENT OF A CRISIS.
PERSONS WISHING TO KNOW MORE ABOUT THE CRISIS PLAN SHOULD
CONTACT THEIR BUILDING ADMINISTRATOR.

DANCES

ONLY HWMS STUDENTS WILL BE ALLOWED TO ATTEND HWMS DANCES. IN
THE EVENT THAT A FIFTH GRADE DANCE IS SPONSORED BY HWMS, THEN
ONLY CURRENT USD 261 FIFTH GRADE STUDENTS WILL BE ALLOWED TO
ATTEND. STUDENTS MUST HAVE A CURRENT HWMS STUDENT PHOTO ID FOR
ADMISSION TO ALL DANCES. ADMISSION FOR DANCES WILL BE DETERMINED
AT A LATER DATE. ALL SCHOOL POLICIES CONCERNING BEHAVIOR AND DRESS
CODES APPLY.

DELIVERIES
IN ORDER TO LIMIT THE DISTRACTION AND ADDITIONAL DIFFICULTIES CREATED
BY THE DELIVERY OR BRINGING OF CERTAIN ITEMS TO SCHOOLS, HWMS
PLACES THE FOLLOWING RESTRICTIONS ON SUCH ITEMS:
0 THE SCHOOL STRONGLY DISCOURAGES THE DELIVERY OF FLOWERS,
BALLOONS, OR OTHER GIFTS.
0 LATEX DELIVERIES OF ANY KIND WILL NOT BE ACCEPTED.
0 THE INTERNAL DISTRIBUTION OF ITEMS BY STUDENTS OR FACULTY
GROUPS MUST BE APPROVED IN ADVANCE BY THE PRINCIPAL.
0 THE COMMERCIAL DELIVERY OF FOOD WILL ONLY BE ALLOWED WITH
PRIOR ADMINISTRATIVE APPROVAL.



(o}

® DIRECTORY INFORMATION
USD 261 WILL BE RELEASING INFORMATION AND PHOTOS TO THE MEDIA
THROUGHOUT THE COMING SCHOOL YEAR OF VARIOUS ACTIVITIES AND
PROGRAMS. FOR PURPOSES OF THE FAMILY EDUCATIONAL RIGHTS AND
PRIVACY AcT (FERPA), USD 261 AS DESIGNATED CERTAIN INFORMATION
CONTAINED IN EDUCATIONAL RECORDS AS DIRECTORY INFORMATION WHICH
MAY BE DISCLOSED FOR ANY PURPOSE WITHOUT YOUR CONSENT. THE
FOLLOWING INFORMATION IS CONSIDERED DIRECTORY INFORMATION: NAME,
ADDRESS, TELEPHONE NUMBER, DATE AND PLACE OF BIRTH, PARTICIPATION
IN OFFICIALLY RECOGNIZED ACTIVITIES AND SPORTS, WEIGHT AND HEIGHT OF
MEMBERS OF ATHLETIC TEAMS, DATES OF ATTENDANCE, DEGREES AND
AWARDS RECEIVED, THE MOST RECENT PREVIOUS SCHOOL ATTENDED BY THE
STUDENT, CLASS DESIGNATION, MAJOR FIELD OF STUDY, AND PHOTOGRAPHS.
SUCH INFORMATION MAY BE USED IN PUBLICATIONS SUCH AS YEARBOOK,
HONOR ROLL LISTS, PLAYBILLS, WEB-SITE, MEDIA RELEASES, AND
NEWSLETTERS.

OPT OUT — IF YOU DO NOT WANT USD 261 TO DISCLOSE DIRECTORY
INFORMATION FROM YOUR CHILD’S EDUCATION RECORDS, YOU MUST NOTIFY
THE DISTRICT IN WRITING BY SEPTEMBER 5, 2008. SEND SUCH NOTIFICATION
TO:. SUPERINTENDENT OF SCHOOLS, 1745 W. GRAND, HAYSVILLE, KS. 67060.
IF THE REFUSAL IS NOT FILED, USD 261 ASSUMES THERE IS NOT OBJECTION TO
THE RELEASE OF THE ABOVE MENTIONED INFORMATION DESIGNATED. ANNUAL
NOTIFICATION IS GIVEN PER DISTRICT POLICY JRB APPROYED BY BOE ON JULY
7, 2003.

® DISTRIBUTION OF GRADE CARDS
GRADE CARDS ARE ISSUED AFTER EACH 9 WEEK GRADING PERIOD. WHEN
APPLICABLE, GRADE CARDS WILL BE DISTRIBUTED DURING PARENT-TEACHER
CONFERENCES. ANY GRADE CARD NOT PICKED UP DURING THESE
CONFERENCES WILL BE DISTRIBUTED TO STUDENTS AS SOON AS POSSIBLE
THE NEXT WEEK. GRADE CARDS WILL BE DISTRIBUTED DURING THE WEEK
IMMEDIATELY FOLLOWING THE CONCLUSION OF GRADING PERIODS NOT
CONCLUDED BY PARENT TEACHER CONFERENCES.

® DRESs CODE

THE HAYSVILLE WEST MIDDLE SCHOOL DRESS CODE IS TO ENHANCE THE
EDUCATIONAL ATMOSPHERE IN WHICH STUDENTS MAY DEVELOP TO THEIR
GREATEST INDIVIDUAL POTENTIAL. PUPILS SHOULD DEVELOP ACCEPTABLE
STANDARDS THAT REFLECT APPROPRIATENESS FOR THE OCCASION, WHICH
DO NOT CREATE A DISTURBING INFLUENCE IN THE EDUCATIONAL SETTING,
AND WHICH ARE NOT CONTRARY TO PUBLIC GOOD TASTE. PROPER CLOTHING
AND GOOD GROOMING PLAY AN IMPORTANT PART IN THE EDUCATIONAL
GROWTH AND DEVELOPMENT OF ALL AGE STUDENTS. THE GUIDELINES
PROVIDED WILL HELP STUDENTS EVALUATE THEIR APPEARANCE. THE
FOLLOWING IS TO BE USED BY STUDENTS AND ADMINISTRATION (WHEN IT
BECOMES NECESSARY) TO MAKE JUDGMENT ON THE ACCEPTABILITY OF
STUDENTS’ APPEARANCE.

0 CLOTHING IS EXPECTED TO FIT PROPERLY AND BE WORN IN GOOD

TASTE.



0 FOOTWEAR IS TO BE WORN AT ALL TIMES. SLIPPERS WILL NOT BE
ALLOWED.

0 PAJAMAS ARE NOT TO BE WORN TO SCHOOL..

0 DRESS DISPLAYING MESSAGES CONTRARY TO SCHOOL SUPPORTED
PROGRAMS AND IDEALS WILL NOT BE CONSIDERED APPROPRIATE.

0 ITEMS OF APPAREL DISPLAYING ALCOHOLIC BEVERAGE, DRUG
ADVERTISEMENTS, OR ASSOCIATED WITH GANG INVOLVEMENT OR
RACIALLY MOTIVATED ISSUES ARE ALL CONSIDERED INAPPROPRIATE
FOR SCHOOL DRESS.

0 UNNATURAL HAIR COLOR IS STRONGLY DISCOURAGED.

0 FACE PAINTING WILL NOT BE ALLOWED.

O STUDENTS WILL NOT WEAR HATS, BANDANAS, OR SCARVES DURING
THE SCHOOL DAY. STUDENTS WILL BE ENCOURAGED TO NOT WEAR
THESE ITEMS ONCE THEY ENTER THE BUILDING, AND TO REFRAIN FROM
UNTIL THEY EXIT THE BUILDING.

0 SHOWING OF UNDERGARMENTS IS NOT ACCEPTABLE.

0 COMMON SENSE AND GOOD JUDGMENT IS TO PREVAIL IN ALL MODES
OF DRESS.

0 SOME ITEMS OF CLOTHING SUCH AS BUT NOT LIMITED TO, ARE
CONSIDERED INAPPROPRIATE:

e HALTER TOPS, BARE MIDRIFFS, MUSCLE SHIRTS, NET T-SHIRTS,
SPAGHETTI STRAP SHIRTS.

O THIS LIST IS NOT INTENDED TO BE ALLJINCLUSIVE. STUDENTS WILL BE
GIVEN THE OPTION OF CHANGING OR CALLING HOME TO GET
DIFFERENT CLOTHING.

0 FOR SAFETY PURPOSES, SHOES THAT CONTAIN WHEELS ARE NOT
ACCEPTABLE.

0 FOR SAFETY AND SECURITY REASONS, STUDENTS ARE TO STORE
JACKETS/COATS AND BAGS IN THEIR LOCKERS. BACKPACKS, PURSES,
HANDBAGS AND JACKETS/ COATS ARE NOT TO BE CARRIED OR WORN
FROM CLASS TO CLASS. STUDENTS ARE TO UTILIZE PASSING PERIODS
TO STORE AND RETRIEVE NEEDED CLASSROOM MATERIALS.

STUDENTS WHO ARE IN VIOLATION OF THE DRESS CODE WILL RECEIVE
CONSEQUENCES RANGING FROM BEING ASKED TO CHANGE OR ALTER THEIR
CLOTHING UP TO SUSPENSION. STUDENTS WHOSE CLOTHING VIOLATES THE
DISTRICT RACIAL HARASSMENT AND INTIMIDATION POLICY WILL RECEIVE A
THREE DAY OUT-OF-SCHOOL SUSPENSION FOR THE FIRST INFRACTION, THREE
TO FIVE DAY OUT-OF-SCHOOL SUSPENSION WITH A POSSIBLE EXPULSION
HEARING FOR THE SECOND OFFENSE, AND SUSPENSION FROM SCHOOL
PENDING AN EXPULSION HEARING FOR A THIRD VIOLATION.

DRILLS

TORNADO, FIRE AND BUILDING EVACUATION DRILLS ARE HELD ON A REGULAR
BASIS FOR STUDENTS’ SAFETY. THE SCHOOL FOLLOWS ESTABLISHED
PROCEDURES FROM THE STATE FIRE MARSHAL’S OFFICE AND THE DISTRICT
CRISIS PLAN FOR THESE DRILLS.

IN THE EVENT OF AN ACTUAL EMERGENCY, PARENTS/ GUARDIANS MAY PICK
UP YOUR CHILD AT THE DESIGNATED EVACUATION SITE OUTLINED IN YOUR
SCHOOL’S INFORMATION PACKET. WE WILL NOT RELEASE CHILDREN TO
OTHER ADULTS OR BY TELEPHONE CALLS FROM PARENTS.

FIRE DRILLS:



ALL PERSONNEL AND STUDENTS WILL PARTICIPATE IN ALL FIRE
DRILLS.

DRILLS WILL BE HELD AT REGULAR INTERVALS DURING THE SCHOOL
YEAR.

FIRE DRILLS WILL NOT BE ANNOUNCED IN ADVANCE AFTER THE FIRST
DRILL.

IF A STAIRWAY OR DOOR IS BLOCKED, USE THE ALTERNATE ROUTE AS
ASSIGNED.

AT THE SOUND OF THE FIRE ALARM, STUDENTS WILL LEAVE ALL WORK
IMMEDIATELY. ALL BOOKS AND NOTEBOOKS WILL BE LEFT ON DESKS.
WHEN FIRE DRILLS OCCUR, THE SAFETY OF THE OCCUPANTS OF THE
BUILDING SHOULD BE CONSIDERED ABOVE ALL ELSE. EVERYONE
SHOULD MOVE AT LEAST 50 FEET AWAY FROM THE BUILDING.

THE TEACHER WILL BE RESPONSIBLE FOR CLOSING THE CLASSROOM
DOOR AND WINDOWS IN ADDITION TO TURNING OUT ALL LIGHTS WHEN
THE LAST STUDENT HAS MADE HIS/HER EXIT. ALL TEACHERS SHOULD
TAKE THEIR LAPTOPS AND FOLLOW THEIR GROUPS IN THE FIRE DRILL.
TEACHERS SHOULD TAKE ROLE WHEN ARRIVING AT THEIR
DESTINATION OUTSIDE OF THE BUILDING.

AN ANNOUNCEMENT WILL BE MADE TO SIGNAL THE ALL CLEAR AND
OKAY TO RETURN TO CLASS. DO NOT ENTER THE BUILDING UNTIL THE
ALL CLEAR SIGNAL HAS SOUNDED.

TORNADO DRILLS:

(0]

ALL STUDENTS SHALL MOVE WITH THEIR CLASSES, FOLLOWING THE
DESIGNATED PROCEDURE AS OUTLINED FOR THE SPECIFIC CLASS THEY
ARE IN AT THE TIME OF THE ALERT. STUDENTS NOT IN A CLASS (SUCH
AS IN THE HALL OR GOING TO THE MEDIA CENTER) SHALL PROCEED TO
ANY DESIGNATED ASSIGNED AREA.

UNDER NO CONDITION SHALL STUDENTS RUN, BUT SHALL WALK
RAPIDLY. REMAIN CALM, ALERT, AND QUIET SO ANNOUNCEMENTS CAN
BE HEARD. WHEN THE TORNADO ALERT IS LIFTED, AN
ANNOUNCEMENT WILL BE MADE. REMAIN IN DESIGNATED AREAS
UNTIL THE ALL CLEAR IS GIVEN. ALL TEACHERS SHOULD TAKE THEIR
LAPTOPS AND FOLLOW THEIR GROUP.

® FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
UNDER THE PROVISIONS OF THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY
AcT (FERPA) PARENTS OF STUDENTS AND ELIGIBLE STUDENTS (THOSE WHO
ARE 18 OR OLDER) ARE AFFORDED VARIOUS RIGHTS WITH REGARD TO
EDUCATIONAL RECORDS WHICH ARE KEPT AND MAINTAINED BY THE SCHOOL.
IN AcCCORDANCE WITH FERPA, YOU ARE REQUIRED TO BE NOTIFIED OF THOSE
RIGHTS THAT INCLUDE:

(0]

(0]

THE RIGHT TO REVIEW AND INSPECT ALL OF YOUR EDUCATIONAL
RECORDS EXCEPT THOSE THAT ARE SPECIFICALLY EXEMPTED.

THE RIGHT TO PREVENT DISCLOSURE OF PERSONALLY IDENTIFIABLE
INFORMATION CONTAINED IN YOUR EDUCATIONAL RECORDS TO OTHER
PERSONS WITH CERTAIN LIMITED EXCEPTIONS. DISCLOSURE OF
INFORMATION FROM YOUR EDUCATIONAL RECORDS TO OTHER
PERSONS WILL OCCUR ONLY IF:

WE HAVE PRIOR WRITTEN CONSENT FOR DISCLOSURE;

THE INFORMATION IS CONSIDERED DIRECTORY INFORMATION AND YOU
HAVE NOT OBJECTED TO THE RELEASE OF SUCH INFORMATION, AND



0 DISCLOSURE WITHOUT CONSENT IS PERMITTED BY LAW.

0 THE RIGHT TO REQUEST YOUR EDUCATIONAL RECORDS IS AMENDED IF
YOU BELIEVE THE RECORDS ARE MISLEADING, INACCURATE, OR
OTHERWISE IN VIOLATION OF YOUR RIGHTS. THIS RIGHT INCLUDES THE
RIGHT TO REQUEST A HEARING AT WHICH YOU MAY PRESET EVIDENCE
TO SHOW WHY THE RECORD SHOULD BE CHANGED IF YOUR REQUEST
FOR AN AMENDMENT TO YOUR RECORDS IS DENIED IN THE FIRST
INSTANCE.

O THE RIGHT TO FILE A COMPLAINT WITH THE FAMILY POLICY AND
REGULATIONS OFFICE AT THE U.S. DEPARTMENT OF EDUCATION IF
YOU BELIEVE USD 261 HAS FAILED TO COMPLY WITH FERPA'’S
REQUIREMENTS. THE ADDRESS OF THIS OFFICE IS 400 MARYLAND
AVE. SW, MES, RooM 4074, WASHINGTON, D.C. 20202.

0 THE RIGHT TO OBTAIN A COPY OF USD 261 POLICIES FOR COMPLYING
wWITH FERPA. A COPY MAY BE OBTAINED FROM YOUR SCHOOL OFFICE
OR BY CONTACTING THE HUMAN RESOURCES OFFICE AT 1745 W.
GRAND IN HAYSVILLE, OR AT 554-2200.

® FUNDRAISING
THE PURPOSE OF FUND RAISING IS TO RAISE MONEY FOR PROJECTS AND
ACTIVITIES OF AN ORGANIZATION, CLUB, OR CLASS TO BENEFIT STUDENT
ACTIVITIES BEYOND WHAT IS ALLOWED BY THE BOARD OF EDUCATION
SUBSIDY. SCHOOL ORGANIZATIONS PROVIDE AN IMPORTANT
EXTRACURRICULAR OPPORTUNITY TO DEVELOP STUDENT LEADERSHIP AND
INVOLVEMENT THROUGH THE ATTAINMENT OF WORTHWHILE GOALS DESIGNED
TO ACCOMPLISH THE ORGANIZATION’S PURPOSE~FUND RAISING SHOULD NOT
BE FOR INDIVIDUAL GAIN, MEMBERSHIP PARTIES, ETC. GUIDELINES
ENCOURAGE STUDENT INVOLVEMENT WITH "CHECKS AND BALANCES"
DESIGNED TO PROVIDE ACCOUNTABILITY AND PROTECTION FOR ALL PARTIES
HANDLING FUNDRAISING PRODUCTS AND MONIES. THEY ALSO RECOGNIZE THE
NEED FOR FUNDS BY "MANY' ORGANIZATIONS OPERATING IN A LIMITED
MARKET.

® GRADING SYSTEM
THERE WILL BE A TOTAL OF FOUR FORMAL GRADING REPORTS DURING THE
YEAR. THESE REPORTS WILL BE DISTRIBUTED EVERY NINE-WEEKS. STUDENTS
ARE NOT REQUIRED TO BRING THE REPORTS BACK TO THE SCHOOL..

® GUIDED STUDY
AT THE CONCLUSION OF EACH SCHOOL DAY, A 43 MINUTE PERIOD HAS BEEN
ESTABLISHED TO GIVE EACH STUDENT THE OPPORTUNITY TO GATHER THE
DAYS WORK PRIOR TO BEING RELEASED FROM SCHOOL. EACH STAFF MEMBER
WILL BE ASSIGNED TO A GUIDED STUDY AND WILL ASSIST STUDENTS WITH
THIS TASK.

® HALL PASSES
WHEN PERMISSION IS GRANTED TO BE AWAY FROM A CLASSROOM, STUDENTS
MUST USE THE PASSES PROVIDED IN THEIR AGENDA BOOK. STUDENTS ARE
NOT TO USE OTHER STUDENTS’ AGENDAS. THE STUDENT MUST COMPLY WITH
THE ABOVE REGULATION; OTHERWISE HE/ SHE MAY BE COUNTED ABSENT OR



TARDY FROM CLASS. WHEN PERMISSION IS GRANTED, THE STUDENT MUST
REPORT BACK TO HIS/HER TEACHER BEFORE THE END OF THE PERIOD. NO
STUDENT IS TO BE IN THE HALLS WITHOUT THEIR AGENDA. ALWAYS WALK TO
THE RIGHT SIDE OF THE HALLWAYS. RUNNING, PUSHING, SHOVING, AND
YELLING ARE COMPLETELY UNACCEPTABLE. STUDENTS ARE CAUTIONED
AGAINST THIS TYPE OF ACTIVITY AS IT MAY ENDANGER THEIR OWN SAFETY AS
WELL AS THE SAFETY OF OTHERS. STUDENTS ARE TO REMAIN IN HALLWAYS
WHERE THEY HAVE CLASSES OR HALLWAYS THAT ARE THE MOST DIRECT
ROUTE TO THEIR NEXT CLASS.

HEALTH SERVICES

THE SCHOOL HEALTH AIDE ADVISES AND ASSISTS THE PRINCIPALS AND
TEACHERS IN PLANNING AND CARRYING ON A SCHOOL HEALTH PROGRAM.
THE scHoOOL HEALTH AIDE DOES NOT DIAGNOSE ANY CONDITION. SHE/HE
ADMINISTERS OVER THE COUNTER OR PRESCRIBED MEDICATION IN THE
ORIGINAL CONTAINER, ONLY WITH SPECIFIC PHYSICIANS’ ORDER AND
PARENTS’ WRITTEN CONSENT. MEDICATION FORMS ARE AVAILABLE IN THE
HEALTH AIDE’S OFFICE OR THE PHYSICIAN’S ORDER MAY BE FAXED TO THE
SCHOOL. THE HEALTH AIDE PLANS, SCHEDULES, AND ASSISTS WITH ALL
SCHOOL SCREENING EXAMINATIONS SHE/HE INTERPRETS AND FOLLOWS UP
ON ALL MATTERS PERTAINING TO THE HEALTH OF THE PUPIL.

IN ORDER TO PROTECT STUDENTS FROM POSSIBLE SERIOUS COMPLICATIONS
AND TO PROTECT OTHER STUDENTS FROM POSSIBLE EXPOSURE TO DISEASES,
STUDENTS WHO ARE ILL SHOULD NOT COME TO SCHOOL. IT IS THE DUTY OF
THE SCHOOL TO EXCLUDE ANY CHILD WHO APPEARS TO BEILL OR IS
SUSPECTED OF HAVING AN INFECTIOUS OR CONTAGIOUS DISEASE. ITIS THE
RESPONSIBILITY OF THE PARENT TO MAKE SUCH ARRANGEMENTS THAT THE
ILL OR INJURED STUDENT BE PICKED UP BY A PARENT, OR BY THE PERSON
DESIGNATED TO DO SO. STUDENTS ARE NOT ALLOWED TO WALK HOME, RIDE
THEIR BIKE OR DRIVE THEMSELVES HOME. SCHOOL HEALTH ROOMS ARE TO
CARE FOR THOSE PUPILS WHO BECOME ILL OR INJURED AT SCHOOL AND THE
SCHOOL CAN ONLY OFFER TEMPORARY CARE AND FIRST AID.

EXCEPT IN EMERGENCIES, STUDENTS SHOULD ALWAYS REPORT TO CLASS
FIRST, OBTAIN A PASS AND THEN GO DIRECTLY TO THE HEALTH ROOM WHEN
ILL. STUDENTS ARE NOT TO STOP BETWEEN CLASSES UNLESS GIVEN
PERMISSION BY THE HEALTH AIDE. STUDENTS WHO ARE TOO ILL TO REMAIN IN
THE CLASSROOM WILL BE SENT HOME. THE HEALTH AIDE WILL DETERMINE IF
THE STUDENT IS TOO ILL TO REMAIN IN SCHOOL.

HOMEBOUND

HOMEBOUND INSTRUCTION IS DESIGNED TO HELP STUDENTS MAINTAIN
EDUCATIONAL PROGRESS DURING THE TIME THEY ARE PHYSICALLY AND/OR
EMOTIONALLY INCAPABLE OF ATTENDING SCHOOL. IT IS AVAILABLE TO
STUDENTS WHOSE MEDICAL CONDITION PROHIBITS ATTENDANCE IN A
REGULAR OR ALTERNATIVE SCHOOL PROGRAM AND WHO ARE UNDER
MEDICAL CARE FOR AN ILLNESS OR INJURY. A PHYSICIAN’S ORDER MUST BE
SUBMITTED TO THE PRINCIPAL AS A PREREQUISITE TO ANY POTENTIAL
HOMEBOUND SERVICES WILL BE PROVIDED.



HOMEWORK POLICIES

STUDENTS ARE RESPONSIBLE FOR COMPLETING AND RETURNING HOMEWORK
ASSIGNMENTS ON TIME. ALLOWING STUDENTS TO NOT TURN IN ASSIGNED
HOMEWORK IS NOT AN ACCEPTABLE PRACTICE AT HWMS. ZEROS ARE NOT
ACCEPTABLE. LATE WORK WILL NOT RECEIVE FULL CREDIT, SOME TYPE OF
PENALTY WILL BE IMPOSED FOR NOT ADHERING TO THE ESTABLISHED
TIMELINE.

HONOR ROLL

HONOR ROLLS ARE DETERMINED ON THE 4.0 POINT SYSTEM. THE ACADEMIC
EXCELLENCE HONOR ROLL IS FOR STUDENTS THAT HAVE A 4.0 GRADE POINT
AVERAGE (GPA). THE PRINCIPAL’S HONOR ROLL IS FOR STUDENTS WHO
ACCUMULATE A 3.7 TO 3.99 GPA. THE ACADEMIC HONOR ROLL IS FOR
STUDENTS WITH GPA'’S OF 3.0 TO 3.69. ANY STUDENT WITH A GRADE OF AN
“F” ON THEIR GRADE CARD WILL NOT BE ELIGIBLE FOR ANY OF THE HONOR
ROLL PROGRAMS.

ID CARDS

IT IS STRONGLY RECOMMENDED AND ENCOURAGED BY ADMINISTRATION THAT
THE STUDENT PHOTO ID CARD BE VISIBLY DISPLAYED ON THE OUTSIDE OF
OUTER CLOTHING DURING SCHOOL HOURS. STUDENT PHOTO ID CARDS ARE
USED TO CHECK OUT BOOKS FROM THE MEDIA CENTER, AND AS THE STUDENT
LUNCH CARD. LOST, DEFACED, OR DESTROYED STUDENT PHOTO ID CARDS
WILL BE REPLACED AT A CHARGE OF $5.00 PER CARD. ID CARDS ARE
REQUIRED FOR ADMITTANCE TO ALL SCHOOL DANCES. LABELS FOR STUDENT
AGENDAS WILL BE PROVIDED AND DISTRIBUTED BY STAFF FOR USE IN THE
EVENT THE STUDENT DOES NOT HAVE THEIR PHOTO ID. THESE LABELS CAN
ONLY BE USED WITH AN INTACT AGENDA, AND THEN ONLY IN THE MEDIA
CENTER AND CAFETERIA. LABELS CAN BE REPLACED AT THE CcOST OF $1.00.

INSURANCE

ANY INJURY OR ACCIDENT THAT OCCURS WHILE ON SCHOOL PROPERTY OR AT
A SCHOOL ACTIVITY, MUST FIRST BE FILED ON THE PARENT/GUARDIAN
INSURANCE PLAN. HWMS DOES NOT CARRY AN ACCIDENT INSURANCE
POLICY ON IT STUDENTS. PARENTS ARE ENCOURAGED TO REVIEW THE
STUDENT ACCIDENT PACKAGE AVAILABLE THROUGH THE SCHOOL DISTRICT
AND TO ENROLL THEIR CHILD. LOW-COST PLANS ARE AVAILABLE FOR THE
SCHOOL DAY ALONE OR 24-HOUR COVERAGE. INFORMATION IS AVAILABLE IN
THE MAIN OFFICE OF THE SCHOOL.

LOCKERS

THE LOCKERS IN THE DISTRICT SCHOOLS SHALL BE UNDER THE SUPERVISION
OF THE BUILDING ADMINISTRATION AND/ OR DESIGNEE, AND ASSIGNED TO
THE STUDENT FOR THE STORAGE OF SCHOOL MATERIALS AND PERSONAL
BELONGINGS. EACH STUDENT WILL BE ASSIGNED A LOCKER. COMBINATION
LOCKS ARE BUILT INTO LOCKERS. STUDENTS SHOULD NOT SHARE LOCKERS
OR COMBINATIONS. A CHARGE OF $2.00 WILL BE ASSESSED EACH TIME THAT
A COMBINATION HAS TO BE CHANGED. REQUESTS FOR A CHANGE IN THE
COMBINATION SHOULD BE MADE IN THE OFFICE. STUDENTS ARE NOT
PERMITTED TO SWITCH LOCKERS WITH OTHER STUDENTS. THE SCHOOL



RESERVES THE RIGHT TO SEARCH A STUDENT’S LOCKER TO MAINTAIN THE
INTEGRITY OF THE SCHOOL ENVIRONMENT AND TO PROTECT OTHER
STUDENTS. EACH INDIVIDUAL STUDENT IS RESPONSIBLE FOR THE CONTENTS
OF HIS/HER LOCKER AT ALL TIMES. STUDENTS WILL BE HELD ACCOUNTABLE
FOR THE CONTENTS OF THEIR ASSIGNED LOCKER. IF A STUDENT IS ISSUED A
PE LOCK, THE STUDENT IS RESPONSIBLE FOR RETURNING THE LOCK AT THE
END OF THE SEMESTER. IF IT IS NOT RETURNED, THE STUDENT WILL NEED TO
PAY THE REPLACEMENT COST OF $7.50 PER LOCK.

LosT AND FOUND

ANY ARTICLES FOUND SHOULD BE TURNED INTO THE LOST AND FOUND
IMMEDIATELY. LOST OR STOLEN ARTICLES SHOULD BE REPORTED TO THE
OFFICE IMMEDIATELY. ITEMS THAT ARE NOT CLAIMED ARE PERIODICALLY
DONATED TO VARIOUS CHARITABLE ORGANIZATIONS.

LUNCH

LUNCH IS SERVED AT A MINIMAL PRICE TO ALL STUDENTS. HWMS HAS A
CLOSED LUNCH PERIOD. CHECKING A STUDENT OUT FOR LUNCH COUNTS
AGAINST HIS/HER CLASSROOM ATTENDANCE. FREE OR REDUCED LUNCHES
ARE AVAILABLE BY APPLICATION THROUGH FOOD SERVICE, 554-2219. PER
FEDERAL REGULATIONS, FREE AND REDUCED LUNCH CARDS MAY ONLY BE
USED FOR THE PUBLISHED MEAL ONLY, MAY ONLY BE USED BY THE PERSON
OWNING THE ID CARD, AND ONLY BE USED ONCE PER DAY. IN THE EVENT ANY
STUDENT DOES NOT HAVE THEIR ID CARD, OR THEIR PLANNER SO AS TO
PURCHASE A LUNCH, AN ALTERNATIVE LUNCH MAY BE SERVED. LUNCH
FUNDS - MONEY MAY BE PLACED ON THE STUDENT ID CARD BEFORE SCHOOL
FROM 7:20 — 7:40 A.M. STUDENTS MAY ALSO PLACE MONEY ON THEIR CARD
IF THEY ARE AT THE END OF THEIR LINE AS THEIR CLASS PROCEEDS THROUGH
THE LUNCH LINE. DELIVERY OF OUTSIDE FOOD TO A STUDENT MUST GO
THROUGH THE MAIN OFFICE. LUNCH BALANCE FOR STUDENTS MAY BE FOUND
AT WWW.USD261.COM/PARENTS BY LOGGING INTO POWERSCHOOL.
PARENTS MUST HAVE THEIR USERNAME AND PASSWORD INFORMATION TO BE
ABLE TO LOG ONTO THE SYSTEM TO UTILIZE THIS FEATURE.

MEDIA CENTER

THE LIBRARY MEDIA CENTER CONTAINS A WIDE VARIETY OF BOOKS AND
OTHER MATERIAL TO HELP STUDENTS SUCCEED AT HAYSVILLE WEST MIDDLE
SCHOOL. THERE ARE MATERIALS THAT CAN BE USED FOR ASSIGNMENTS AND
FOR PERSONAL RECREATIONAL READING. STUDENTS COME TO THE MEDIA
CENTER EACH WEEK AT A REGULARLY SCHEDULED TIME WITH THEIR
LANGUAGE ARTS TEACHER. STUDENTS MAY COME AT OTHER TIMES WITH
PERMISSION FROM THEIR CLASSROOM TEACHER. A STUDENT IDENTIFICATION
CARD IS REQUIRED WHEN THEY CHECK OUT MATERIAL. STUDENTS WILL NOT
BE ABLE TO USE THEIR CARD IF IT IS DEFACED SO THAT THEIR PHOTO IS NOT
RECOGNIZABLE, OR SO THAT THE BARCODE CANNOT BE SCANNED. THE
LIBRARY MEDIA CENTER DOES NOT CHARGE FINES FOR LATE BOOKS,
HOWEVER, STUDENTS WILL BE CHARGED FOR ANY MATERIAL THAT IS LOST OR
DAMAGED. STUDENTS ARE RESPONSIBLE FOR EVERYTHING THAT IS CHECKED
OUT ON THEIR ID CARD - STUDENTS SHOULD NOT CHECK OUT BOOKS FOR
OTHERS. STUDENTS MAY HAVE THREE ITEMS CHECKED OUT AT A TIME.
BOOKS FROM THE GENERAL COLLECTION ARE USUALLY DUE BACK IN TWO


http://www.usd261.com/parents�

WEEKS. BACK ISSUES OF MAGAZINES MAY BE CHECKED OUT FOR THREE
DAYS. ONE MAGAZINE MAY BE CHECKED OUT AT A TIME. DURING BREAKS,
MAGAZINES MAY NOT BE CHECKED OUT. IF STUDENTS ARE SENT TO THE
LIBRARY MEDIA CENTER BY THEMSELVES, OR IN A SMALL GROUP, THEY MUST
HAVE THEIR AGENDA OR A PASS WHICH IS SIGNED BY THEIR TEACHER, AND
WHICH HAS THE TIME THAT THEY LEFT THE CLASSROOM. WHEN STUDENTS
ARRIVE IN THE LIBRARY MEDIA CENTER, THEY SHOULD STOP BY THE COUNTER
AND HAVE THEIR PASS INITIALED BY A MEMBER OF THE LIBRARY MEDIA
CENTER STAFF, OR A STUDENT AIDE.

THE LIBRARY MEDIA CENTER IS OPEN TO STUDENTS FROM 7:30 A. M. UNTIL
2:50 P.M. STUDENTS MAY COME IN EARLIER OR STAY AFTER SCHOOL IF THEY
HAVE WRITTEN PERMISSION FROM A STAFF MEMBER. THERE IS A SECURITY
SYSTEM IN THE LIBRARY MEDIA CENTER. IF STUDENTS EXIT THE ROOM, AND
DO NOT HAVE MATERIAL PROPERLY CHECKED OUT, THE ALARM WILL SOUND.
IF THAT HAPPENS, PLEASE RETURN TO THE CIRCULATION COUNTER. IF
STUDENTS REMOVE MATERIALS FROM THE LIBRARY MEDIA CENTER WITHOUT
HAVING THEM CHECKED OUT, THEY COULD BE SUBJECT TO DISCIPLINARY
ACTIONS. A CARD IS PUT IN THE POCKET OF EACH BOOK THAT IS CHECKED
OUT. THE CARD SHOULD REMAIN IN THE POCKET AT ALL TIMES. STUDENTS
WILL BE CHARGED .25 IF THE CARD IS NOT RETURNED WITH THE BOOK. IF
STUDENTS MISUSE COMPUTERS, OR OTHER ELECTRONIC EQUIPMENT IN THE
LIBRARY MEDIA CENTER, THEY WILL BE SUBJECT DISCIPLINARY ACTIONS,
ACCORDING TO BUILDING AND DISTRICT POLICIES.

MEDICATIONS AT SCHOOL.

PRESCRIBED MEDICATION IS GIVEN AT SCHOOL ONLY UPON WRITTEN REQUEST
FROM BOTH THE LAWFUL CUSTODIAN AND THE PUPIL'S LOCAL ATTENDING
PHYSICIAN OR DENTIST. THESE WRITTEN REQUESTS ARE REQUIRED BEFORE
ADMINISTRATION OF EITHER SHORT TERM OR MAINTENANCE MEDICATIONS
ARE INITIATED. PRESCRIPTION MEDICATION THAT IS BEING ADMINISTERED BY
THE SCHOOL MUST BE IN THE ORIGINAL CONTAINER, BE PROPERLY LABELED
AND BE PROPERLY AUTHORIZED BY THE WRITTEN ORDER OF A LICENSED
MEDICAL PERSON. ONLY ORAL MEDICATIONS SHOULD BE ADMINISTERED
EXCEPT IN EMERGENCY SITUATIONS. ANY CHANGES IN TYPE OF DRUGS,
DOSAGE AND/ OR TIME OF ADMINISTRATION SHALL BE ACCOMPANIED BY
PHYSICIAN'S ORDERS AND PARENTAL PERMISSION AND A NEWLY LABELED
PHARMACY CONTAINER.

NO MEDICATIONS, INCLUDING OVER-THE-COUNTER MEDICATIONS (E.G.,
ASPIRIN, COUGH SYRUP, AND COUGH DROPS) WILL BE MAINTAINED ON
SCHOOL PREMISES EXCEPT WHEN PRESCRIBED. OVER-THE-COUNTER
MEDICATIONS SHALL NOT BE SUPPLIED BY SCHOOL EMPLOYEES OR KEPT IN
ATHLETIC AREAS. DECIDING WHETHER ANY DRUG IS NEEDED IS A FORM OF
DIAGNOSIS, AND DISPENSING MEDICATION IS A FORM OF TREATMENT.
UNAUTHORIZED ADMINISTRATION OF UNPRESCRIBED MEDICATIONS SHALL
NOT BE PRACTICED BY ANY SCHOOL PERSONNEL INCLUDING SCHOOL
NURSES/HEALTH AIDES. AS STATED ON ALL PRESCRIPTION MEDICATION
LABELS, “FEDERAL LAW PROHIBITS THE TRANSFER OF ANY PRESCRIPTION
DRUG TO ANY PERSON OTHER THAN THE PATIENT FOR WHICH IT WAS
PRESCRIBED.” REQUESTS TO ALLOW A STUDENT TO POSSESS AND SELF-
ADMINISTER PRESCRIPTION MEDICATION CAN ONLY OCCUR THROUGH AN
OFFICIAL APPEAL TO THE BOARD OF EDUCATION.



® PARENTAL RIGHTS
PARENTAL RIGHTS CONCERNING ACCESS TO STUDENT RECORDS —KAR91-12-
44, 45, 56.

0 RIGHT TO INSPECT AND REVIEW RECORDS; OR TO HAVE THEIR
REPRESENTATIVE INSPECT AND REVIEW RECORDS; AND POSSIBLY
MAKE COPIES OF THOSE RECORDS;

0 RIGHT TO BE INFORMED OF ALL TYPES AND LOCATIONS OF RECORDS
BEING COLLECTED, MAINTAINED OR USED BY THE AGENCY;

0 RIGHT TO A RESPONSE TO REASONABLE REQUEST FOR AN
EXPLANATION OF ANY ITEM IN THE RECORDS;

0 RIGHT TO ASK FOR AM AMENDMENT OF ANY RECORD ON THE GROUNDS
IT IS INACCURATE, MISLEADING OR VIOLATES PRIVACY RIGHTS;

0 RIGHT TO A HEARING IF THE AGENCY REFUSES TO MAKE A REQUESTED
AMENDMENT;

0 RIGHT TO ENTER INTO RECORDS YOUR COMMENTS OR REASONS FOR
DISAGREEING WITH THE HEARING DECISION;

0 RIGHT TO RESTRICT ACCESS TO THEIR CHILD’S RECORDS BY
WITHHOLDING CONSENT TO DISCLOSE RECORDS;

0 RIGHT TO BE INFORMED BEFORE INFORMATION IN THEIR CHILD’S FILE
IS TO BE DESTROYED;

0 RIGHT TO BE TOLD TO WHOM INFORMATION HAS BEEN DISCLOSED;
AND,

STUDENT’S RIGHTS POLICY — THE RIGHTS ACCORDED TO THE PARENT AND
THE RIGHTS OF PERMISSION AND CONSENT ARE ACCORDED TO ONLY THE
STUDENT PROVIDED THAT HE/ SHE:

0 Is MARRIED OR DECLARED EMANCIPATED BY THE COURT, OR

0 HAS ATTAINED 18 YEARS OF AGE AND HAS NOT BEEN LEGALLY

ADJUDICATED TO BE AN INCAPACITATED PERSON.

UPON REQUEST, THE DISTRICT DISCLOSES EDUCATION RECORDS, WITHOUT
CONSENT, TO OFFICIALS OF ANOTHER SCHOOL DISTRICT IN WHICH A STUDENT
SEEKS OR INTENDS TO ENROLL. (1996 FERPA REGULATIONS - NOVEMBER
21, 1996)

® PARENT/TEACHER CONFERENCES
CONFERENCES WILL BE CONDUCTED ON THE SAME DATES WITH SIMILAR
SCHEDULES FOR THE ELEMENTARY AND MIDDLE SCHOOLS, WITH THE HIGH
SCHOOL BEING SLIGHTLY DIFFERENT. PLEASE REFER TO THE DISTRICT’S
SCHOOL CALENDAR FOR SCHEDULED FALL AND SPRING CONFERENCES.

® PERSONAL PROPERTY
STUDENTS SHOULD NOT BRING PERSONAL ITEMS SUCH AS; LASER POINTERS,
PAGERS, WALLET CHAINS, CELL PHONES, DIGITAL CAMERAS, RADIOS,
SKATEBOARDS, CD PLAYERS, ROLLER BLADES, OR ELECTRONIC GAMES TO
SCHOOL UNLESS THEY HAVE BEEN REQUESTED BY A TEACHER AND ARE A
USEFUL PART OF THEIR CLASS WORK. THIS LIST IS NOT MEANT TO BE ALL
INCLUSIVE AND ADDITIONAL ITEMS OF CONCERN WILL BE DEALT WITH ON AN
INDIVIDUAL BASIS BY THE PRINCIPAL. THE DISTRICT IS NOT RESPONSIBLE FOR
LOSS OR DAMAGE TO ANY PERSONAL PROPERTY EVEN IF PERSONAL
PROPERTY IS LOST, STOLEN, OR DAMAGED ON SCHOOL GROUNDS. USE OF
ELECTRONIC DEVICES INCLUDING THOSE WITH CAMERAS, TEXT MESSAGING,



ETC. AT SCHOOL OR SCHOOL ACTIVITIES THAT VIOLATE PRIVACY LAWS,
RESULT IN SEXUAL OR RACIAL HARASSMENT, OR CLASSROOM CHEATING MAY
RESULT IN SUSPENSION AND/ OR EXPULSION FOR SCHOOL.

PHYSICAL EDUCATION

REQUIREMENTS FOR ALL STUDENTS PARTICIPATING IN PHYSICAL EDUCATION
CLASSES WILL BE AS FOLLOWS: ALL 7TH AND 8TH GRADE STUDENTS
ENROLLED IN P.E. NEED TO HAVE A UNIFORM WHICH CAN BE PURCHASED AT
HWMS AT A cosT OF $15.00, WHITE SOCKS AND GYM SHOES WHICH ARE
NOT WORN OUT-OF-DOORS ON A REGULAR BASIS. DUE TO SAFETY CONCERNS,
SHOES NEED TO BE WORN PROPERLY AT ALL TIMES. EFFECTIVE USE OF DAILY
DEODORANT IS SUGGESTED FOR GOOD PERSONAL HYGIENE. IF ANY MIDDLE
SCHOOL STUDENT IS UNABLE TO PARTICIPATE IN GYM CLASS BECAUSE OF AN
ILLNESS OR ACCIDENT, A PARENT'S NOTE WILL BE ACCEPTABLE FOR ONLY
ONE DAY. AFTER THE FIRST DAY, A DOCTOR'S NOTE WILL BE REQUIRED FOR
THE STUDENT TO BE GIVEN PERMISSION NOT TO PARTICIPATE. AN
ALTERNATIVE ASSIGNMENT MAY BE GIVEN TO THE STUDENT TO COMPLETE
FOR POINTS, IF PARENT OR DOCTOR NOTES ARE GIVEN TO THE TEACHER.

PROMOTION & RETENTION
THE HWMS STAFF ASSUMES THE RESPONSIBILITY FOR DESIGNING AND
PROVIDING THE EDUCATIONAL PLAN FOR EACH AND EVERY STUDENT
ENROLLED AT HAYSVILLE SCHOOLS. INCLUDED WITH THIS RESPONSIBILITY IS
THE NEED TO EITHER "PROMOTE" OR "RETAIN" INDIVIDUAL STUDENTS FOR
THE FOLLOWING SCHOOL YEAR. STUDENTS SHALL BE REQUIRED TO
SUCCESSFULLY COMPLETE THESE REQUIREMENTS:
1. THREE OF THE FOUR CORE CLASSES (LANGUAGE ARTS, MATH, SCIENCE,
AND SOCIAL STUDIES), AND
2. READING (UNLESS STUDENT IS EXEMPT FROM, THEN THIS WOULD BE
CONSIDERED AS AN ADDITIONAL ELECTIVE), AND
3. ONE OF THE TWO ELECTIVES* ENROLLED IN FOR THE SCHOOL YEAR.
(CouLD BE *TWO OF THE THREE ELECTIVES IF EXEMPT FROM READING)
IF THE ABOVE CRITERIA ARE NOT MET, SUCCESSFUL COMPLETION IN SIX OF
THE SEVEN CLASSES, THE STUDENT WILL NOT BE CONSIDERED FOR
PROMOTION AND WILL BE SCHEDULED FOR RETENTION IN THE NEXT SCHOOL
YEAR. GUIDED STUDY PERIOD WILL NOT BE A GRADED CONSIDERATION FOR
PROMOTION AND/OR RETENTION PURPOSES. SUMMER SCHOOL MAY BE AN
OPTION OFFERED FOR A FEE. EIGHTH GRADE STUDENTS WHO HAVE NOT MET
THE REQUIREMENTS TO BE PROMOTED TO THE 9TH GRADE OR WHO HAVE,
OUTSTANDING OBLIGATIONS/FEES WILL NOT BE ALLOWED TO PARTICIPATE IN
THE 8TH GRADE RECOGNITION/PROMOTION NIGHT.

SCHOOL RESOURCE OFFICER
THE SRO IS A FULL-TIME LAW ENFORCEMENT OFFICER WHO IS IN THE SCHOOL
TO HELP CREATE AND MAINTAIN A SAFE EDUCATIONAL ENVIRONMENT FOR
STUDENTS, TEACHERS, AND STAFF. THE SRO FULFILLS FIVE ROLES:
0 PosITIVE ROLE MODEL — FOR CHILDREN WHO ARE NOT EXPOSED TO
MANY SUCH ROLE MODELS IN TODAY’S SOCIETY.
0 A LAW-RELATED TEACHER — WHO CAN PROVIDE CLASS LENGTH
PRESENTATIONS ON VARIOUS TOPICS.



0 A RESOURCE - ACTING AS A LINK TO SUPPORT SERVICES IN AND OUT
OF THE SCHOOL. SETTING.

0 AN ADVISOR -~ PROVIDING GUIDANCE REGARDING LAW ENFORCEMENT
QUESTIONS.

0 A LAwW ENFORCEMENT OFFICER — WHOSE PRIMARY PURPOSE IS TO
“KEEP THE PEACE.”

® SCHOOL VIOLENCE HOTLINE
THE STATE OF KANSAS, IN CONJUNCTION WITH ALL LOCAL KANSAS SCHOOLS,
HAS ESTABLISHED A STATEWIDE SCHOOL SAFETY HOTLINE. THE HOTLINE WILL
BE STAFFED BY THE KANSAS HIGHWAY PATROL AND IS DESIGNED TO ALLOW
STUDENTS OR PARENTS TO REPORT IMPENDING SCHOOL VIOLENCE. THE
CALLER WILL BE INTERVIEWED OVER THE PHONE, AND ALL INFORMATION
WILL BE FORWARDED TO THE LOCAL POLICE. IT IS IMPORTANT TO REMEMBER
THAT THE PHONE CALLS ARE DIRECTED TO THE KANSAS HIGHWAY PATROL
AND MUST BE LEGITIMATE IN NATURE. THE HOTLINE NUMBER IS: 1-877-626-
8203

® SPORTSMANSHIP
PARTICIPANTS:

0 ACCEPT THE RESPONSIBILITY AND PRIVILEGE OF PLAYING FOR YOUR
SCHOOL AND COMMUNITY.

0 TREAT OPPONENTS WITH RESPECT AS THEY ARE YOUR GUESTS.

0 EXERCISE SELF-CONTROL AT ALL TIMES.

0 ACCEPT BOTH VICTORY AND DEFEAT WITH PRIDE AND COMPASSION,
NEVER BEING BOASTFUL OR BITTER.

0 LIVE UP TO THE HIGH STANDARDS OF SPORTSMANSHIP ESTABLISHED
BY YOUR COACH.

0 HELP DEVELOP A COMMUNITY REPUTATION FOR GOOD
SPORTSMANSHIP.
0 GIVE ENCOURAGEMENT TO ATHLETIC TEAMS AND RECOGNITION OF
GOOD PLAYS BY EVERYONE.
(0] BE A ROLE MODEL BY BEING POSITIVE IN EVERY MANNER POSSIBLE.
0 SUPPORT THOSE PLAYING, COACHING AND OFFICIATING.
0 RESPECT THE JUDGMENT AND STRATEGY OF THE COACH.
EVERYONE:
SHOW RESPECT FOR THE OPPONENTS AT ALL TIMES.
SHOW RESPECT FOR THE OFFICIALS.
KNOW, UNDERSTAND AND APPRECIATE THE RULES OF THE CONTEST.
MAINTAIN SELF CONTROL AT ALL TIMES.
RECOGNIZE AND APPRECIATE SKILL IN PERFORMANCE REGARDLESS
OF THE AFFILIATION.

O O0OO0OO0O0

® STUDENT RELATIONS
STUDENTS ARE EXPECTED NOT TO SHOW THEIR AFFECTION TO OTHERS WHILE
ON SCHOOL PREMISES. THESE BEHAVIORS ARE NOT APPROPRIATE FOR THE
EDUCATIONAL ENVIRONMENT. THIS INCLUDES SCHOOL SPONSORED
ACTIVITIES.



TARDINESS TO CLASS

STUDENTS MAY BE COUNTED TARDY IF THEY ARE NOT IN THEIR ASSIGNED
SEAT BY THE BEGINNING TIME FOR CLASS. TARDIES TO CLASS WILL BE
RECORDED BY THE CLASSROOM INSTRUCTOR. CONSEQUENCES FOR TARDIES
WILL BE ASSIGNED ACCORDING TO THE NUMBER OF INCIDENTS RECORDED BY
THE CLASSROOM TEACHER AND MAY INCLUDE ALC OR DETENTIONS. ANY
STUDENT MORE THAN 10 MINUTES LATE TO CLASS WILL BE COUNTED AS
ABSENT, AND MAY SUBSEQUENTLY BE COUNTED AS TRUANT.

TELEPHONE USE

DUE TO THE OVERWHELMING NUMBER OF CALLS THE OFFICE RECEIVES, WE
REQUEST THAT YOU PLEASE MAKE ALL ARRANGEMENTS WITH YOUR CHILD
PRIOR TO SCHOOL.. IN THE EVENT OF AN EMERGENCY, TO BE DETERMINED BY
THE ADMINISTRATION, IT IS POSSIBLE THAT YOUR CHILD MAY BE CALLED OUT
OF CLASS; HOWEVER, THE PREFERRED MEANS OF COMMUNICATION WOULD
BE A MESSAGE TO BE DELIVERED TO YOUR CHILD. HWMS WILL NOT IMPEDE
THE EDUCATIONAL PROCESS AND CALL YOUR CHILD OUT OF CLASS TO TAKE A
TELEPHONE CALL. THE TELEPHONES AT HAYSVILLE WEST MIDDLE SCHOOL
ARE FOR BUSINESS PURPOSES ONLY.

TRANSPORTATION ON SCHOOL GROUNDS

BEFORE YOU ENTER THE SCHOOL GROUNDS, DISMOUNT FROM YOUR

BICYCLE/ SCOOTER/ SKATEBOARDS. BIKES MUST BE PUSHED TO AND PARKED
AT THE RACKS PROVIDED ABOUT THE BUILDING. LEAVE YOUR BIKE UPRIGHT. IT
IS YOUR RESPONSIBILITY TO LOCK YOUR OWN BIKE.
SCOOTERS/SKATEBOARDS NEED TO BE CARRIED AS SOON AS YOU REACH THE
SCHOOL GROUNDS. WHEN YOU LEAVE, PUSH OR CARRY YOUR

BIKE/ SCOOTER/SKATEBOARD TO THE STREET BEFORE GETTING ON.
REMEMBER TO BE COURTEOUS, CAUTIOUS, AND ALERT SO AS TO PROTECT
OTHERS AS WELL AS YOURSELF. THE SCHOOL IS NOT RESPONSIBLE FOR LOST
OR STOLEN ITEMS.

VIRTUAL PRESCRIPTIVE LEARNING (VPL)
HWMS PERIODICALLY UTILIZES A COMPUTER COURSEWARE PROGRAM FOR
CREDIT RECOVERY, AND STUDENT ENRICHMENT PURPOSES THROUGHOUT THE
SCHOOL YEAR. STUDENTS MAY BE PLACED IN THIS SETTING FOR ANY OF THE
FOLLOWING:
(0] STUDENT IS BEING RETAINED IN THE SAME GRADE FOR ANOTHER
YEAR,
O STUDENT HAS FALLEN BEHIND IN THE WORKLOAD DURING THE
CURRENT YEAR AND NEEDS INDIVIDUAL ASSISTANCE,
O STUDENT HAS ACADEMIC GAPS IN THEIR EDUCATION, AND/OR
(o] STUDENT HAS A DEMONSTRATED NEED FOR ADDITIONAL PRACTICE ON
STATE ASSESSMENT ITEMS, PRIMARILY IN MATH AND READING.

VISITORS

ALL VISITORS TO HWMS MUST CHECK IN AT THE OFFICE AND REGISTER FOR A
VISITOR BADGE. STUDENT VISITORS WILL NOT BE ALLOWED UNLESS THERE IS
A SPECIAL SCHOOL ACTIVITY REQUIRING THEIR ATTENDANCE.



® WEATHER
WHEN INCLEMENT WEATHER CAUSES THE SCHOOL TO CLOSE, IT WILL BE
ANNOUNCED ON THE FOLLOWING RADIO STATIONS BETWEEN THE HOURS OF
6:00 A.M. AND 8:00 A.M. RADIO STATIONS ARE KFDI AM 1070 & FM 101.3,
KTHR 107.3, KZCH 96.3, B98 98.3, AND KZSN 102.1. ALL SCHEDULED
EXTRA-CURRICULAR AND CO-CURRICULAR SCHOOL. ACTIVITIES WILL BE
CANCELLED ON DAYS WHEN SCHOOL. IS CLOSED FOR INCLEMENT WEATHER.
SCHOOL CLOSING INFORMATION CAN ALSO BE FOUND AT
WWW.USD261.COM/SERVICES AND CLICK ON THE SCHOOL CLOSINGS LINK.
WE WILL ALSO USE THE CALL EM ALL SYSTEM WHEN APPLICABLE.

HWMS BEHAVIOR & DISCIPLINE POLICY

¢ SCHOOL-WIDE DISCIPLINE PLAN
ALL STUDENT CONDUCT EXPECTATIONS NOTED IN THIS SECTION APPLY TO
STUDENTS WHILE THEY ARE ON SCHOOL DISTRICT PROPERTY AND AT ANY
SCHOOL SPONSORED ACTIVITY, INCLUDING THOSE CONTESTS BEING HELD AT
ANOTHER SCHOOL. THE HWMS DISCIPLINE POLICY IS BASED ON MUTUAL
RESPECT AMONG ADMINISTRATORS, STAFF, TEACHERS, STUDENTS, AND
PARENTS WHILE GROUNDED IN THE PHILOSOPHY OF POSITIVE BEHAVIOR
INTERVENTION SUPPORT (PBIS) SYSTEM. THE PRIMARY PURPOSE OF THIS
DISCIPLINE POLICY IS TO ENSURE A SAFE AND ORDERLY ENVIRONMENT SO
THAT LEARNING AND TEACHING ARE MAXIMIZED. AS THIS PRIMARY PURPOSE
IS ACCOMPLISHED THROUGH PROCEDURES THAT SUPPORT A POSITIVE
ATMOSPHERE, THE STAFF OF HWMS TEACHES AND MODELS THE EXPECTED
BEHAVIORS. STUDENTS HAVE THE RESPONSIBILITY TO RESPECT OTHER
STUDENTS AND THE HWMS STAFF, TO COMPLY WITH SCHOOL AND
CLASSROOM RULES AND POLICIES, AND BE READY TO ACCEPT THE
CONSEQUENCES OF THEIR ACTIONS IF THEY VIOLATE THESE RULES OR
POLICIES. ADULTS SHOULD SERVE AS POSITIVE ROLE MODELS. IT IS THEIR
DUTY TO OBJECTIVELY DETERMINE ACCURATE FACTS IN DISCIPLINE
SITUATIONS AND LISTEN ATTENTIVELY TO STUDENTS BEFORE ADMINISTERING
DISCIPLINARY MEASURES. HWMS STUDENTS ARE REWARDED THROUGH THE
PBIS PROGRAM FOR DEMONSTRATING THE EXPECTED BEHAVIORS
THROUGHOUT THE BUILDING.

THE FOUNDATION OF PBIS (POSITIVE BEHAVIOR INTERVENTIONS AND
SUPPORTS) IS TO DEFINE, TEACH, AND SUPPORT APPROPRIATE STUDENT
BEHAVIORS IN ORDER TO CREATE A MORE POSITIVE SCHOOL ENVIRONMENT.
THESE DEFINITIONS, TEACHINGS, AND SUPPORTS MUST BE CONSISTENT
THROUGHOUT THE ENTIRE BUILDING. OUR DISTRICT CHOSE THE ACRONYM
P.R.I.D.E. (PREPARATION, RESPECT, INTEGRITY, DISCIPLINE, EXCELLENCE)
TO HELP FOCUS OUR EFFORTS IN TEACHING APPROPRIATE SOCIAL AND
ACADEMIC BEHAVIORS. EACH BUILDING WAS THEN GIVEN THE CHALLENGE
TO DETERMINE WHAT PRIDE LOOKED LIKE IN SPECIFIC AREAS OF THEIR OWN
BUILDINGS. PRIDE AT HWMS:


http://www.usd261.com/services�
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SAFE SCHOOLS ACT
THE KANSAS SCHOOL SAFETY AND SECURITY ACT (K.S.A. 72-89B03)
REQUIRES SCHOOL PERSONNEL TO REPORT ALL FELONY AND MISDEMEANOR
CRIMES COMMITTED ON SCHOOL PROPERTY OR AT A SCHOOL SUPERVISED
ACTIVITY TO THE APPROPRIATE LAW ENFORCEMENT AGENCY. IF AN
ADMINISTRATOR’S PRELIMINARY INVESTIGATION REVEALS INFORMATION THAT
INDICATES A CRIME (FELONY OR MISDEMEANOR) MAY HAVE BEEN COMMITTED,
THE ADMINISTRATION IS REQUIRED TO FILE A REPORT. WHETHER OR NOT THE
REPORT IS MADE IN WRITING (FOR LATER FOLLOW-UP BY LAW ENFORCEMENT)
OR BY PHONE (FOR IMMEDIATE FOLLOW-UP BY LAW ENFORCEMENT) IS
DEPENDENT UPON THE SERIOUSNESS AND NATURE OF THE SITUATION. WHEN



LAW ENFORCEMENT OFFICERS CONDUCT AN INVESTIGATION AND/OR
QUESTION A STUDENT(S) SUSPECT DURING SCHOOL HOURS, THE BUILDING
ADMINISTRATION SHALL MAKE REASONABLE ATTEMPTS TO CONTACT
PARENTS, GUARDIANS OR REPRESENTATIVES OF THE STUDENT PRIOR TO
QUESTIONING. TO THE EXTENT POSSIBLE, REASONABLE REQUEST OF
PARENTS, GUARDIANS OR REPRESENTATIVES SHALL BE OBSERVED.
NOTIFICATION OR ATTEMPTED NOTIFICATION OF PARENTS, GUARDIANS OR
REPRESENTATIVES SHALL BE DOCUMENTED BY THE ADMINISTRATOR
INVOLVED. IF A STUDENT’S PARENTS, GUARDIAN OR REPRESENTATIVE IS NOT
PRESENT DURING QUESTIONING OF A STUDENT, THE PRINCIPAL OR CERTIFIED
STAFF MEMBER SHALL BE PRESENT. THIS IS IN ACCORDANCE WITH BOE
PoLICY JCAC AND JCAC-R. THE DECISION TO ARREST A STUDENT AND
REMOVE THAT STUDENT FROM THE SCHOOL JURISDICTION IS THE
PREROGATIVE OF LAW ENFORCEMENT AND NOT UNDER THE AUTHORITY OF
SCHOOL PERSONNEL.

STUDENT CONDUCT

A BASIC RIGHT OF EACH STUDENT IS THE RIGHT TO LEARN WITHOUT
INTERFERENCE BY THE BEHAVIOR OF ANOTHER STUDENT. EVERY STUDENT
HAS THE BASIC RIGHT TO STUDY, RECEIVE INSTRUCTION, AND LEARN,
WITHOUT INTERFERENCE FROM OTHERS. STUDENTS WHO DISRUPT THE
LEARNING OF OTHERS WILL NOT BE TOLERATED. SOCIAL ADJUSTMENT,
INCLUDING ATTITUDE, IS THE BASIC RESPONSIBILITY OF THE HOME. THE BASIC
RESPONSIBILITY OF THE SCHOOL IS FOR SKILL DEVELOPMENT AND CONTINUED
LEARNING. STUDENTS ARE EXPECTED TO MAINTAIN STANDARDS OF BEHAVIOR
THAT ARE ACCEPTABLE TO SCHOOL PERSONNEL AT ALL SCHOOL SPONSORED
ACTIVITIES BOTH HOME AND AWAY. ANY UNACCEPTABLE PATTERN OF
CONDUCT WILL BE DEALT WITH IN A MANNER DEEMED NECESSARY BY THE
SCHOOL ADMINISTRATION.

BASIC EXPECTATIONS FOR ALL STAFF AND STUDENTS OF HWMS INCLUDE:
PRIDE — RESPECT — INTEGRITY — DISCIPLINE ~ EXCELLENCE

SUBSTITUTE TEACHERS ARE GUESTS AT HAYSVILLE WEST MIDDLE SCHOOL
AND ARE TO BE TREATED WITH THE SAME RESPECT AS THE REGULAR
CLASSROOM INSTRUCTOR.

ALTERNATIVE LEARNING CENTER (ALC)

PLACEMENT OF STUDENTS INTO ALC HAS BEEN DESIGNED FOR STUDENTS
WHO HAVE VIOLATED POLICIES TO THE EXTENT THAT EXCLUSION OR
SUSPENSION FROM REGULAR CLASSES AND EXTRACURRICULAR ACTIVITIES IS
WARRANTED. THE PURPOSE OF THE ALC PLACEMENT IS TO MINIMIZE THE
LOSS OF ACADEMIC LEARNING DURING EXCLUSION OR SUSPENSION. STUDENT
BEHAVIOR THAT IS UNACCEPTABLE WHILE IN ALC WILL RESULT IN AN OUT-OF-
SCHOOL SUSPENSION.

* Bullying
HWMS PROHIBITS ACTS OF BULLYING. BULLYING, LIKE OTHER
DISRUPTIVE OR VIOLENT BEHAVIORS. IS CONDUCT THAT
DISRUPTS BOTH A STUDENT"S ABILITY TO LEARN AND SCHOOL'S
ABILITY TO EDUCATE STUDENTS IN A SAFE ENVIRONMENT.



DEMONSTRATION OF APPROPRIATE BEHAVIOR, TREATING
OTHERS WITH CIVILITY AND RESPECT. AND REFUSING TO
TOLERATE BULLYING IS EXPECTED OF ADMINISTRATORS.
FACULTY, STAFF, STUDENTS. AND VOLUNTEERS.

BULLYING IS REPEATED INTENTIONAL OR HARMFUL
BEHAVIOR INITIATED BY ONE OR MORE STUDENTS AND
DIRECTED TOWARD ANOTHER STUDENT. BULLYING EXISTS
WHEN A STUDENT WITH MORE SOCIAL AND/OR PHYSICAL
POWER DELIBERATELY DOMINATES AND HARASSES ANOTHER
WHO HAS LESS POWER. BULLYING DIFFERS FROM CONFLICT.
TWO OR MORE STUDENTS CAN HAVE A DISAGREEMENT OR A
CONFLICT. BULLYING INVOLVES AN IMBALANCE OF POWER
WHERE A BULLY TARGETS A STUDENT WHO HAS DIFFICULTY
DEFENDING HIM OR HERSELF. BULLYING BEHAVIOR CAN TAKE
PLACE PERSON TO PERSON. WITH THE USE OF ANOTHER
PERSON. OR UTILIZING TECHNOLOGY.

CONSEQUENCES FOR A STUDENT WHO COMMITS AN ACT. OR
ACTS. OF BULLYING SHALL BE UNIQUE TO THE INDIVIDUAL
INCIDENT AND WILL VARY IN METHOD OF SEVERITY
ACCORDING TO THE NATURE OF THE BEHAVIOR. PUNITIVE
MEASURES SHALL BE DESIGNED TO: CORRECT THE PROBLEM
BEHAVIOR: PREVENT FUTURE OCCURRENCES OF THE
BEHAVIOR: AND PROTECT THE VICTIM/TARGET OF THE ACT.
CONSEQUENCES MAY INCLUDE, BUT ARE NOT LIMITED TO. THE
FOLLOWING EXAMPLES:

ADMONISHMENT

TEMPORARY REMOVAL FROM THE CLASSROOM
LOSS OF PRIVILEGES

CLASSROOM OR ADMINISTRATIVE DETENTION
IN-SCHOOL SUSPENSION (ALO)

OUT-OF-SCHOOL SUSPENSION

EXPULSION

LEGAL ACTION

CLASSROOM DISRUPTIONS — POSITIVE BEHAVIOR INTERVENTION STRATEGIES
(PBIS)

IF AS A PARENT OR STUDENT YOU ARE AWARE OF A SITUATION WHERE THE
LEARNING ENVIRONMENT IN THE CLASSROOM IS NOT PRODUCTIVE, PLEASE
CONTACT YOUR SCHOOL ADMINISTRATOR. EACH CLASSROOM TEACHER WILL
ESTABLISH EXPECTATIONS THAT WILL BE ENFORCED WITHIN THEIR
CLASSROOM. STUDENTS WHO CHOOSE TO DISRUPT THE LEARNING
ENVIRONMENT WITHIN THE CLASSROOM WILL BE DEALT WITH IN THE
FOLLOWING MANNER:

MAJOR DISRUPTIONS: THIS TYPE OF DISRUPTION WILL BE REFERRED TO
THE ALC (ALTERNATIVE LEARNING CENTER) ROOM WITH A "DISCIPLINE-
SLIP". CONSEQUENCES FOR THESE BEHAVIORS COULD INCLUDE



CONFERENCING WITH THE STUDENT AND IN MANY CASES THE PARENT, IN-
SCHOOL SUSPENSION, OUT-OF-SCHOOL SUSPENSION, AND OUT-OF-SCHOOL
SUSPENSION WITH A DUE PROCESS HEARING SCHEDULED. THE
CONSEQUENCES AT THIS LEVEL WILL BE AT THE DISCRETION OF THE
ADMINISTRATOR. THE CLASSROOM TEACHER WILL MAKE CONTACT WITH
THE HOME FOR EACH "DISCIPLINE-SLIP" THAT THEY WRITE.

¢ MINOR - REPETITIVE DISRUPTIONS: THESE ARE THE BEHAVIORS, WHICH
CONTINUALLY DIMINISH THE QUALITY OF EDUCATION IN THE CLASSROOM.
THE TEACHER WILL DOCUMENT THE STUDENT BEHAVIORS AND THE
STRATEGIES THAT HE/ SHE HAS USED TO CORRECT THEM. THE TEACHER
WILL DETERMINE WHEN IT IS APPROPRIATE TO SCHEDULE A CONFERENCE
WITH THE STUDENT TO DETERMINE FUTURE EXPECTATIONS FOR THE
STUDENT IN THE CLASSROOM. THE TEACHER WILL NOTIFY THE PARENT OF
THE PROBLEM AND LET HIM/HER KNOW THAT FUTURE PROBLEMS WILL
RESULT IN A TEACHER ASSIGNED IN-SCHOOL SUSPENSION FROM HIS/HER
CLASSROOM. SHOULD AN IN-SCHOOL SUSPENSION BE ENFORCED, A
CONFERENCE WILL BE HELD DURING THE TIME OF THE SUSPENSION TO
ESTABLISH A PROBATION PROCEDURE TO BE FOLLOWED FOR THE
REMAINDER OF THE CLASS. PLEASE NOTE THAT THIS CONFERENCE WILL
BE HELD DURING THE SCHOOL DAY. THE PARTIES TO BE PRESENT DURING
THIS CONFERENCE WILL INCLUDE THE STUDENT, PARENT/GUARDIAN,
TEACHER, AND ADMINISTRATOR. A CONTRACT WILL BE WRITTEN DURING
THIS CONFERENCE WHICH OUTLINES FUTURE CONSEQUENCES FOR THE
STUDENT DISRUPTING THE CLASSROOM.

STUDENTS WILL START OVER ON CLASSROOM DISCIPLINE EVERY SEMESTER.

STUDENTS WHO REACHED THE "STEP" LEVELS ON THE BEHAVIOR

MANAGEMENT FORM DURING THE FIRST SEMESTER WILL HAVE A REDUCED

NUMBER OF INCIDENTS ALLOWED DURING THE SECOND SEMESTER.

COMPLAINTS - BOE PoLicy (JCE & KN)

STUDENTS WHO HAVE CONCERNS ABOUT THE APPLICATION OF ANY SCHOOL
RULE OR REGULATION MAY FILE A COMPLAINT THROUGH PROCEDURES
ESTABLISHED IN THE BOARD'S RULES AND REGULATIONS (SEE BOE POLICY
JCE). DISCRIMINATION AGAINST ANY INDIVIDUAL ON THE BASIS OF RACE,
COLOR, NATIONAL ORIGIN, SEX, DISABILITY, AGE, OR RELIGION IN THE
ADMISSION OR ACCESS TO, OR TREATMENT OR EMPLOYMENT IN THE
DISTRICT'S PROGRAMS AND ACTIVITIES IS PROHIBITED. THE SUPERINTENDENT
OF SCHOOLS OR HIS/HER DESIGNEE AT 1745 W. GRAND, HAYSVILLE,
KANSAS, 67060, TELEPHONE # 316 554-2200, HAS BEEN DESIGNATED TO
COORDINATE COMPLIANCE WITH NONDISCRIMINATION REQUIREMENTS
CONTAINED IN TITLE VI OF THE CIVIL RIGHTS ACT OF 1964, TITLE IX OF THE
EDUCATION AMENDMENTS OF 1972, SECTION 504 OF THE REHABILITATION
AcCT OF 1973, AND THE AMERICANS WITH DISABILITIES ACT OF 1990.
INFORMATION CONCERNING THE PROVISIONS OF THESE ACTS, AND THE
RIGHTS PROVIDED THEREUNDER, ARE AVAILABLE FROM THE COMPLIANCE
COORDINATOR. ANY STUDENT MAY FILE A COMPLAINT OF DISCRIMINATION
WITH THE BUILDING PRINCIPAL OR THE COMPLIANCE COORDINATOR. ANY
STUDENT COMPLAINT OF DISCRIMINATION SHALL BE RESOLVED UNDER THE
DISTRICT'S DISCRIMINATION COMPLAINT PROCEDURE.

DAMAGE OF SCHOOL PROPERTY



VANDALISM, DEFACING, OR DESTROYING SCHOOL PROPERTY, THE PROPERTY
OF ANY SCHOOL EMPLOYEE, OR OTHER STUDENTS ON SCHOOL PREMISES OR
AT SCHOOL-SPONSORED EVENTS WILL NOT BE TOLERATED. DISCIPLINARY
ACTION WILL BE INITIATED IN ANY ACT OF YANDALISM AND, WHERE
WARRANTED, CHARGES MAY BE FILED WITH THE POLICE DEPARTMENT. THE
JUSTIFIABLE VALUE OF SCHOOL PROPERTY LOST, DAMAGED OR DESTROYED BY
A STUDENT WILL BE CHARGED TO THAT STUDENT.

EDUCATIONAL TESTING PROGRAM - BOE PoLicy Il (SEE JR ET SEQ.)

THE DISTRICT EDUCATIONAL TESTING PROGRAM SHALL CONSIST OF MULTIPLE
ASSESSMENTS. THESE ASSESSMENTS SHALL INCLUDE, AS A MINIMUM,
INDIVIDUAL TEACHER SUBJECT MATTER TESTS, DISTRICT GROUP
ACHIEVEMENT TESTS, AND STATE REQUIRED TESTS.

TEST INTEGRITY - THE BOARD REQUIRES ALL LICENSED STAFF MEMBERS TO
PROTECT THE INTEGRITY OF THE STUDENT ASSESSMENT PROCESS. HONEST
ADMINISTRATION OF THE TEST AND ACCURATE REPORTING OF STUDENT
ACHIEVEMENT TO THE BOARD, THE COMMUNITY AND THE STATE OF KANSAS IS
NECESSARY TO MAINTAIN ACCOUNTABILITY MEASURES. ALL STUDENTS AND
STAFF ARE REQUIRED TO MAINTAIN A HIGH LEVEL OF INTEGRITY IN THE
ADMINISTRATION AND COMPLETION OF STUDENT ASSESSMENTS.

REPORTING TEST RESULTS - THE SUPERINTENDENT SHALL REPORT ANNUALLY
IN WRITING TO THE BOARD THE RESULTS OF THE DISTRICT'S ACADEMIC
ACHIEVEMENT TESTING PROGRAM. STATE REQUIRED TEST RESULTS SHALL BE
DISAGGREGATED AS REQUIRED BY CURRENT REGULATION AND SHALL BE
REPORTED ANNUALLY TO THE BOARD, DISTRICT PATRONS AND THE STATE
BOARD OF EDUCATION.

GANG RELATED ISSUES

NO STUDENT ON OR ABOUT SCHOOL PROPERTY OR AT ANY SCHOOL ACTIVITY
SHALL WEAR, POSSESS, USE, DISTRIBUTE, PRODUCE, DISPLAY, OR SELL ANY
CLOTHING, JEWELRY, EMBLEM, BADGE, SYMBOL, SIGN, OR OTHER THING THAT
IS EVIDENCE OF MEMBERSHIP OR AFFILIATION IN A GANG. ANY WEARING OF
APPAREL WHICH, IN THE OPINION OF ADMINISTRATION, IS ASSOCIATED WITH
GANGS AND/OR DRUGS AND/OR BECOMES DISRUPTIVE TO THE EDUCATIONAL
PROCESS MAY BE BANNED. THE WEARER OF SUCH APPAREL SHALL BE
SUBJECT TO THE FOLLOWING DISCIPLINARY ACTION.

FIRST OFFENSE: WARNING

SECOND OFFENSE; 1-3 DAYS OF ALC

THIRD OFFENSE: 1-3 DAYS OUT OF SCHOOL SUSPENSION

FURTHER VIOLATION WILL RESULT IS OUT OF SCHOOL SUSPENSION AND
POSSIBLE EXPULSION HEARING.

FIGHTING AND HAZING

NO STUDENT SHALL CONSPIRE TO COMMIT ANY ACT THAT INJURES, DEGRADES
OR DISGRACES A FELLOW STUDENT. VIOLATION WILL RESULT IN AN
AUTOMATIC SUSPENSION.



e INAPPROPRIATE LANGUAGE
INAPPROPRIATE LANGUAGE HAS NO PLACE IN OR AROUND AN EDUCATIONAL
INSTITUTION. THIS TYPE OF BEHAVIOR CAN BRING NOTHING BUT DISCREDIT TO
THE SCHOOL AND THE INDIVIDUAL. THE USE OF INAPPROPRIATE LANGUAGE
AND/OR PROFANITY WILL RESULT IN DISCIPLINARY ACTION, WHICH MAY
INCLUDE IN-SCHOOL AND./ OR OUT-OF-SCHOOL SUSPENSION(S).

¢ INTERROGATIONS AND SEARCHES - BOE PoLicy (JCAC-R & JCAB-R)

JCAB SEARCHES OF PROPERTY~JCAB
PRINCIPALS ARE AUTHORIZED TO SEARCH PROPERTY IF THERE IS
REASONABLE SUSPICION THAT DISTRICT POLICIES, RULES OR DIRECTIVES ARE
BEING VIOLATED. IN ADDITION ALL LOCKERS SHALL BE SUBJECT TO RANDOM
SEARCHES WITHOUT PRIOR NOTICE OR REASONABLE SUSPICION. ALL
SEARCHES BY THE PRINCIPAL SHALL BE CARRIED OUT IN THE PRESENCE OF
ANOTHER ADULT WITNESS.

JCAB-R SEARCHES OF PROPERTY ~JCAB-R
SEARCH OF LOCKERS
LOCKERS IN THE DISTRICT SCHOOLS SHALL BE UNDER SUPERVISION OF THE
PRINCIPAL. STUDENTS SHALL HAVE NO EXPECTATION OF PRIVACY IN ANY
SCHOOL LOCKER.
THE COMBINATIONS AND/OR KEYS TO ALL LOCKER LOCKS SHALL BE IN THE
POSSESSION OF THE PRINCIPAL AND STORED IN A PLACE DESIGNED TO GUARD
AGAINST UNAUTHORIZED ACCESS OR USE. THE PRINCIPAL MAY SEARCH ANY
LOCKER AT ANY TIME WITHOUT NOTICE. STUDENTS SHALL NOT PLACE LOCKS,
OTHER THAN THOSE APPROVED BY THE SCHOOL, ON ANY LOCKER.
SEARCHES OF PROPERTY
ANY PERSON OTHER THAN THE PRINCIPAL WHO WISHES TO SEARCH A
STUDENT’S LOCKER OR PROPERTY SHALL REPORT TO THE PRINCIPAL BEFORE
PROCEEDING. IN NO EVENT SHALL ANY PERSON BE PERMITTED TO SEARCH A
STUDENT’S LOCKER OR PROPERTY WITHOUT THE PRINCIPAL’S CONSENT
UNLESS THE PERSON HAS A VALID SEARCH WARRANT AUTHORIZING A
SEARCH.
IF A LAW ENFORCEMENT OFFICER DESIRING TO SEARCH A STUDENT’S LOCKER
OR PROPERTY HAS A SEARCH WARRANT, THE PRINCIPAL SHALL PERMIT THE
SEARCH, WHICH SHALL BE MADE IN THE PRESENCE OF THE PRINCIPAL.
PROHIBITED ITEMS FOUND DURING THE SEARCH SHALL REMAIN IN THE
CUSTODY OF EITHER THE BUILDING PRINCIPAL OR THE LAW ENFORCEMENT
OFFICER. IF ANY ITEMS ARE TURNED OVER TO LAW ENFORCEMENT OFFICIALS
THE PRINCIPAL SHALL RECEIVE A RECEIPT FOR THE ITEMS.
(WHENEVER THE PRINCIPAL IS MENTIONED IN THIS RULE, IT SHALL BE
CONSTRUED SO AS TO INCLUDE THE SUPERINTENDENT “OR DESIGNATED
REPRESENTATIVE.”)

JCABB - SEARCHES OF STUDENTS - JCABB
PRINCIPALS ARE AUTHORIZED TO SEARCH STUDENTS IF THERE IS
REASONABLE SUSPICION THAT DISTRICT POLICIES, RULES OR DIRECTIVES ARE
BEING VIOLATED. STRIP SEARCHES SHALL NOT BE CONDUCTED BY SCHOOL
AUTHORITIES. ALL SEARCHES BY THE PRINCIPAL SHALL BE CARRIED OUT IN
THE PRESENCE OF ANOTHER ADULT WITNESS.

JCABB-R SEARCHES OF STUDENTS ~- JCABB-R
THE STUDENT SHALL BE TOLD WHY A SEARCH IS BEING CONDUCTED. THE
STUDENT SHALL BE REQUESTED TO EMPTY ITEMS SUCH AS, BUT NOT LIMITED
TO, POCKETS, PURSES, SHOULDER BAGS, BOOK BAGS AND BRIEFCASES. THE
PRINCIPAL OR DESIGNEE WILL MAKE AN ATTEMPT TO CONTACT THE



STUDENT’S PARENTS/ GUARDIANS AND MAY CALL LAW ENFORCEMENT.
ITEMS, WHICH THE PRINCIPAL OR DESIGNEE BELIEVES MAY BE CONNECTED
WITH ILLEGAL ACTIVITY, SHALL REMAIN IN THE CUSTODY OF THE PRINCIPAL
OR DESIGNEE UNLESS THE ITEMS ARE TURNED OVER TO LAW ENFORCEMENT
OFFICIALS. IF THE STUDENT REFUSES TO COOPERATE, THE PRINCIPAL OR
DESIGNEE MAY TAKE DISCIPLINARY ACTION AND/OR SEEK ASSISTANCE FROM
LAW ENFORCEMENT. (SEE JDD AND JCACQC)
IF LAW ENFORCEMENT ASSISTANCE IS PRESENT, FURTHER SEARCH OF THE
STUDENT SHALL BE WITH COOPERATION AND ASSISTANCE OF LAW
ENFORCEMENT OFFICIALS. THE PRINCIPAL OR DESIGNEE SHALL REMAIN WITH
THE STUDENT AND BE PRESENT DURING ANY SEARCH OF THE STUDENT MADE
BY LAW ENFORCEMENT OFFICIALS ON SCHOOL PROPERTY. THE PRINCIPAL OR
DESIGNEE SHALL RECEIVE AND FILE A RECEIPT FOR ITEMS TURNED OVER TO
LAW ENFORCEMENT OFFICIALS.
IF THE PRINCIPAL OR DESIGNEE BELIEVES A STUDENT IS IN POSSESSION OF AN
OBJECT, WHICH CAN JEOPARDIZE THE HEALTH, WELFARE, OR SAFETY OF THE
STUDENT OR OTHERS, THE STUDENT SHALL BE REMOVED TO A SAFE
LOCATION. THIS DETERMINATION MAY BE BASED ON ANY INFORMATION
RECEIVED BY THE PRINCIPAL OR ANY MEMBER OF THE FACULTY OR STAFF.

JCABB-R SEARCHES OF STUDENTS ~- JCABB-R-2
A WRITTEN REPORT OF EACH SEARCH SHALL BE MADE BY THE PRINCIPAL OR
DESIGNEE AND SUBMITTED TO THE SUPERINTENDENT. THE SUPERINTENDENT
SHALL KEEP A COPY OF THE WRITTEN REPORT ON FILE.
(WHENEVER THE PRINCIPAL IS MENTIONED IN THIS RULE, IT SHALL BE
CONSTRUED SO AS TO INCLUDE THE SUPERINTENDENT “OR DESIGNATED
REPRESENTATIVE.”)

JCAC INTERROGATION AND INVESTIGATIONS CONDUCTED IN THE SCHOOLS —
JCAC
IT SHALL BE THE POLICY OF THE DISTRICT THAT A REASONABLE COOPERATIVE
EFFORT BE MAINTAINED BETWEEN THE SCHOOL ADMINISTRATION AND LAW
ENFORCEMENT AGENCIES. LAW ENFORCEMENT OFFICIALS MAY BE
SUMMONED IN ORDER TO CONDUCT AN INVESTIGATION OF ALLEGED CRIMINAL
CONDUCT ON THE SCHOOL PREMISES OR DURING A SCHOOL-SPONSORED
ACTIVITY OR TO MAINTAIN ORDER.
THEY MAY ALSO BE SUMMONED FOR THE PURPOSE OF MAINTAINING OR
RESTORING ORDER WHEN THE PRESENCE OF SUCH OFFICERS IS NECESSARY
TO PREVENT INJURY TO PERSONS OR PROPERTY. ADMINISTRATORS HAVE THE
RESPONSIBILITY AND THE AUTHORITY TO DETERMINE WHEN THE PRESENCE
AND ASSISTANCE OF LAW ENFORCEMENT OFFICERS IS NECESSARY WITHIN
THEIR RESPECTIVE JURISDICTIONS. THE DISTRICT'S ADMINISTRATORS SHALL
AT ALL TIMES ACT IN A MANNER WHICH PROTECTS AND GUARANTEES THE
RIGHTS OF STUDENTS AND PARENTS AND SHALL COOPERATE WITH LAW
ENFORCEMENT OFFICIALS AS PROVIDED IN JCAC-R.
SCHOOL STAFF MEMBERS SHALL BE INFORMED OF THE CONTENTS OF THIS
POLICY AND RULES AT LEAST ANNUALLY.

JCAGCGR INTERROGATION AND INVESTIGATIONS - JCAC-R
INITIATED BY SCHOOL ADMINISTRATORS AND CONDUCTED BY LAW
ENFORCEMENT OFFICERS
WHEN LAW ENFORCEMENT OFFICERS CONDUCT AN INVESTIGATION AND/OR
QUESTION A STUDENT(S) DURING SCHOOL HOURS, THE BUILDING PRINCIPAL
SHALL MAKE REASONABLE ATTEMPTS TO CONTACT PARENTS, GUARDIAN OR
REPRESENTATIVE OF THE STUDENT(S) PRIOR TO QUESTIONING. TO THE
EXTENT POSSIBLE, REASONABLE REQUESTS OF THE PARENTS, GUARDIAN OR



REPRESENTATIVE SHALL BE OBSERVED. NOTIFICATION OR ATTEMPTED
NOTIFICATION OF PARENTS, GUARDIAN OR REPRESENTATIVE SHALL BE
DOCUMENTED BY THE ADMINISTRATOR INVOLVED. IF A STUDENT’S PARENTS,
GUARDIAN OR
REPRESENTATIVE IS NOT PRESENT DURING QUESTIONING OF A STUDENT, THE
PRINCIPAL SHALL BE PRESENT.

JCAC-R INTERROGATION AND INVESTIGATIONS - JCAC-R -2
INITIATED AND CONDUCTED BY LAW ENFORCEMENT OFFICERS
THE ADMINISTRATION SHALL COOPERATE WITH LAW ENFORCEMENT
OFFICERS WHO ARE CONDUCTING INVESTIGATIONS OF SUSPECTED CHILD
ABUSE. (SEE GAAD) LAW ENFORCEMENT OFFICERS SHALL NOT BE
PERMITTED TO CONDUCT INVESTIGATIONS DURING SCHOOL HOURS EXCEPT IN
DEMONSTRATED EMERGENCY SITUATIONS. IF A DEMONSTRATED EMERGENCY
IS FOUND, THE PRINCIPAL SHALL REQUIRE IDENTIFICATION OF LAW
ENFORCEMENT OFFICIALS AND REASONS FOR THE INTERROGATION OR
INVESTIGATION OF A STUDENT. IF THE PRINCIPAL IS NOT SATISFIED WITH
EITHER THE IDENTIFICATION OR THE REASON, THE REQUEST SHALL NOT BE
GRANTED. THE PRINCIPAL SHALL ATTEMPT TO NOTIFY THE SUPERINTENDENT
AND THE OFFICER’S SUPERIORS OF THE REASONS FOR THE REFUSAL.
VIOLATIONS OF CRIMINAL LAW
INFORMATION ON CRIMINAL CONDUCT SHALL BE TURNED OVER TO LAW
ENFORCEMENT OFFICIALS. (SEE EBC)
TAKING STUDENTS INTO CUSTODY
STUDENTS SHALL NOT BE VOLUNTARILY RELEASED BY SCHOOL OFFICIALS TO
LAW ENFORCEMENT AUTHORITIES UNLESS THE STUDENT HAS BEEN PLACED
UNDER ARREST OR TAKEN INTO CUSTODY BY LAW ENFORCEMENT OR SRS.
REASONABLE EFFORT SHALL BE MADE TO NOTIFY THE STUDENT’S PARENTS,
GUARDIAN OR REPRESENTATIVE WHEN STUDENTS ARE REMOVED FROM
SCHOOL FOR ANY REASON BY LAW ENFORCEMENT AUTHORITIES.

JCAC-R INTERROGATIONS AND INVESTIGATIONS - JCAC-R-3
NOTIFICATION EFFORTS SHALL BE DOCUMENTED. PARENTS SHALL NOT BE
NOTIFIED BY SCHOOL OFFICIALS WHEN THEIR CHILD IS TAKEN INTO CUSTODY
BY SRS AND/OR LAW ENFORCEMENT AS A RESULT OF ALLEGATIONS OF
ABUSE OR NEGLECT.
WHEN A STUDENT HAS BEEN TAKEN INTO CUSTODY OR ARRESTED ON SCHOOL
PREMISES WITHOUT PRIOR NOTIFICATION TO THE BUILDING PRINCIPAL, THE
SCHOOL STAFF PRESENT SHALL ASK THE LAW ENFORCEMENT OFFICER TO
NOTIFY THE PRINCIPAL OF THE CIRCUMSTANCES AS QUICKLY AS POSSIBLE.
DISTURBANCE OF SCHOOL ENVIRONMENT
LAW ENFORCEMENT OFFICERS MAY BE REQUESTED TO ASSIST IN
CONTROLLING DISTURBANCES AT SCHOOL AND IF NECESSARY TO TAKE
STUDENTS OR OTHER PERSONS INTO CUSTODY.

¢ NARCOTICS, ALCOHOLIC BEVERAGES, AND STIMULANT DRUGS -~ BOE PoLiCcYy

(JCDA-R)

A STUDENT SHALL NOT KNOWINGLY POSSESS, USE, TRANSMIT, OR BE UNDER

THE INFLUENCE OF ANY NARCOTIC DRUG, HALLUCINOGENIC DRUG,

AMPHETAMINE, BARBITURATE, MARIJUANA, ALCOHOLIC BEVERAGE, OR

INTOXICANT OF ANY KIND:

¢ ON THE SCHOOL GROUNDS DURING OR IMMEDIATELY BEFORE OR
IMMEDIATELY AFTER SCHOOL HOURS,

¢ ON THE SCHOOL GROUNDS AT ANY OTHER TIME WHEN THE SCHOOL. IS
BEING USED BY ANY SCHOOL GROUP, OR



e OFF THE SCHOOL GROUNDS AT A SCHOOL ACTIVITY, FUNCTION, OR EVENT.
USE OF A DRUG AUTHORIZED BY A MEDICAL PRESCRIPTION FROM A
REGISTERED PHYSICIAN SHALL NOT BE CONSIDERED A VIOLATION OF THIS
RULE. IN ALL CASES WHERE STUDENTS ARE SUSPECTED OF UNLAWFULLY
USING OR POSSESSING DRUGS OR NARCOTICS ON THE SCHOOL PREMISES, THE
BUILDING PRINCIPAL SHALL CONDUCT AN INVESTIGATION TO ASCERTAIN ANY
AVAILABLE FACTS. UPON THE FINDING OF ANY FACTS THAT SUPPORT A
REASONABLE BELIEF THAT THE SUSPICIONS ARE WARRANTED, THE PRINCIPAL
SHALL IMMEDIATELY SUSPEND THE STUDENT(S) FROM SCHOOL FOR A PERIOD
OF FIVE (5) DAYS. SUCH SUSPENSION SHALL BE ADMINISTERED IN
ACCORDANCE WITH THE POLICIES OF THE BOARD OF EDUCATION. THE
PROPER LAW ENFORCEMENT AUTHORITIES SHALL BE NOTIFIED OF THE DRUG
OR NARCOTIC VIOLATION.

RACIAL HARASSMENT ~- BOE PoLICY (GAACA & JGECA)

DISTRICT EMPLOYEES SHALL NOT RACIALLY HARASS, OR PERMIT RACIAL

HARASSMENT OF A STUDENT BY ANOTHER EMPLOYEE, STUDENT, NON-~

EMPLOYEE OR NON-STUDENT. NEITHER SHALL A STUDENT RACIALLY HARASS

ANOTHER STUDENT OR STUDENTS. VIOLATIONS OF THIS POLICY SHALL RESULT

IN DISCIPLINARY ACTION, INCLUDING TERMINATION OF AN EMPLOYEE, OR

DISCIPLINARY ACTION AGAINST THE STUDENT(S) INVOLVED. SUPERVISORS

WHO FAIL TO FOLLOW THIS POLICY OR WHO FAIL TO INVESTIGATE COMPLAINTS

SHALL BE IN VIOLATION OF THIS POLICY. IF THE PRINCIPAL IS THE OBJECT OF A

HARASSMENT COMPLAINT, THE STUDENT MAY BYPASS THE PRINCIPAL AND

REPORT DIRECTLY TO THE SUPERINTENDENT. COMPLAINTS AGAINST THE

SUPERINTENDENT SHALL BE HEARD BY THE BOARD.

RACGIAL HARASSMENT SHALL INCLUDE, BUT NOT BE LIMITED TO:

e TREATMENT OF A STUDENT DIFFERENTLY ON THE BASIS OF RACE, COLOR,
OR NATIONAL ORIGIN IN THE CONTEXT OF AN EDUCATIONAL PROGRAM OR
ACTIVITY WITHOUT A LEGITIMATE, NONDISCRIMINATORY REASON SO AS TO
INTERFERE WITH OR LIMIT THE ABILITY OF THE STUDENT TO PARTICIPATE
IN OR BENEFIT FROM THE SERVICES, ACTIVITIES OR PRIVILEGES PROVIDED
BY THE RECIPIENT.

e HARASSING CONDUCT (E.G., PHYSICAL, VERBAL, GRAPHIC OR WRITTEN)
THAT IS SUFFICIENTLY SEVERE, PERVASIVE OR PERSISTENT SO AS TO
INTERFERE WITH OR LIMIT THE ABILITY OF AN INDIVIDUAL TO PARTICIPATE
IN OR BENEFIT FROM THE SERVICES, ACTIVITIES OR PRIVILEGES PROVIDED
BY A RECIPIENT.

¢ TREATMENT, WHICH EFFECTIVELY CAUSES, ENCOURAGES, ACCEPTS,
TOLERATES OR FAILS TO CORRECT A RACIALLY HOSTILE ENVIRONMENT.

ANY STUDENT WHO BELIEVES HE OR SHE HAS BEEN SUBJECTED TO RACIAL

HARASSMENT SHOULD DISCUSS THE PROBLEM WITH HIS/HER PRINCIPAL,

BUILDING TITLE VI COORDINATOR, COUNSELOR, OR ANOTHER CERTIFIED

STAFF MEMBER. INITIATION OF A RACIAL HARASSMENT COMPLAINT WILL NOT

CAUSE ANY ADVERSE REFLECTION OF THE STUDENT. THE INITIATION OF A

STUDENT'S COMPLAINT SHALL NOT ADVERSELY AFFECT THE JOB SECURITY OR

STATUS OF ANY EMPLOYEE OR STUDENT UNTIL A FINDING OF FACT

DETERMINES THAT IMPROPER CONDUCT OCCURRED. STRICT CONFIDENTIALITY

SHALL BE MAINTAINED THROUGHOUT THE COMPLAINT PROCEDURE.

¢ IN GENERAL, INCIDENTS OF RACIAL HARASSMENT SHALL RESULT IN:



1ST OFFENSE - WARNING

2ND OFFENSE - 1 DAY IN-SCHOOL. SUSPENSION

3RD OFFENSE - 3 DAY OUT OF SCHOOL. SUSPENSION

ATH OFFENSE - 5 DAY OUT-OF-SCHOOL SUSPENSION WITH A DUE PROCESS
HEARING SCHEDULED WITH RECOMMENDATION FOR LONG-TERM
SUSPENSION/ EXPULSION

IT SHOULD BE NOTED THAT THE STEP PROCESS COULD BE JUMPED AT ANY
TIME BASED UPON THE SERIOUSNESS OF THE OFFENSE AND THE NEED FOR
IMMEDIATE ACTION TO PREVENT FURTHER INCIDENTS OF HARASSMENT.

REPEATED VIOLATIONS OF SCHOOL RULES

STUDENTS MAY BE PLACED IN ALC, SUSPENDED, OR EXPELLED FROM SCHOOL
FOR REPEATED VIOLATIONS OF SCHOOL RULES. EVERY ATTEMPT WILL BE
MADE TO WORK WITH THE STUDENT, STAFF, ADMINISTRATION, AND PARENTS
TO CREATE A SOLUTION BEFORE TAKING THESE DISCIPLINARY ACTIONS.

SEXUAL HARASSMENT - BOE PoLicY (GAAC & JGEC)

DISTRICT EMPLOYEES SHALL NOT SEXUALLY HARASS, OR PERMIT SEXUAL

HARASSMENT OF A STUDENT BY ANOTHER EMPLOYEE, STUDENT, NON-

EMPLOYEE OR NON-STUDENT. NEITHER SHALL A STUDENT SEXUALLY HARASS

ANOTHER STUDENT OR STUDENTS. VIOLATIONS OF THIS POLICY SHALL

RESULT IN DISCIPLINARY ACTION, INCLUDING TERMINATION OF AN EMPLOYEE,

OR DISCIPLINARY ACTION AGAINST THE STUDENT(S) INVOLVED. SUPERVISORS

WHO FAIL TO FOLLOW THIS POLICY OR WHO FAIL TO INVESTIGATE COMPLAINTS

SHALL BE IN VIOLATION OF THIS POLICY. IF THE PRINCIPAL IS THE OBJECT OF

A HARASSMENT COMPLAINT, THE STUDENT MAY BYPASS THE PRINCIPAL AND

REPORT DIRECTLY TO THE SUPERINTENDENT. COMPLAINTS AGAINST THE

SUPERINTENDENT SHALL BE HEARD BY THE BOARD.

SEXUAL HARASSMENT SHALL INCLUDE, BUT NOT BE LIMITED TO:

o SEXUALLY ORIENTED COMMUNICATION, INCLUDING SEXUALLY ORIENTED
VERBAL "KIDDING" OR HARASSMENT OR ABUSE,;

e SUBTLE PRESSURE OR REQUESTS FOR SEXUAL ACTIVITY;

o CREATING A HOSTILE SCHOOL ENVIRONMENT, INCLUDING THE USE OF
INNUENDOES OR OVERT OR IMPLIED THREATS;

o UNNECESSARY TOUCHING OF AN INDIVIDUAL, E.G., PATTING, PINCHING,
HUGGING, REPEATED BRUSHING AGAINST ANOTHER PERSON'S BODY,

o REQUESTING OR DEMANDING SEXUAL FAVORS ACCOMPANIED BY AN
IMPLIED OR OVERT PROMISE OF PREFERENTIAL TREATMENT WITH REGARD
TO A STUDENT'S GRADES OR STATUS IN ANY ACTIVITY, OR

o SEXUAL ASSAULT OR BATTERY AS DEFINED BY CURRENT LAW.

ANY STUDENT WHO BELIEVES HE OR SHE HAS BEEN SUBJECTED TO SEXUAL

HARASSMENT SHOULD DISCUSS THE PROBLEM WITH HIS/HER PRINCIPAL, OR

ANOTHER CERTIFIED STAFF MEMBER. INITIATION OF A SEXUAL HARASSMENT

COMPLAINT WILL NOT CAUSE ANY ADVERSE REFLECTION OF THE STUDENT.

THE INITIATION OF A STUDENT'S COMPLAINT SHALL NOT ADVERSELY AFFECT

THE JOB SECURITY OR STATUS OF ANY EMPLOYEE OR STUDENT UNTIL A

FINDING OF FACT DETERMINES THAT IMPROPER CONDUCT OCCURRED. STRICT

CONFIDENTIALITY SHALL BE MAINTAINED THROUGHOUT THE COMPLAINT

PROCEDURE.

IN GENERAL, INCIDENTS OF SEXUAL HARASSMENT SHALL RESULT IN:

[ 1ST OFFENSE - WARNING



2ND OFFENSE - 1 DAY IN-SCHOOL SUSPENSION

3RD OFFENSE - 3 DAY OUT OF SCHOOL SUSPENSION

4ATH OFFENSE - 5-DAY OUT-OF-SCHOOL SUSPENSION WITH A DUE PROCESS
HEARING SCHEDULED WITH RECOMMENDATION FOR LONG-TERM
SUSPENSION/ EXPULSION

IT SHOULD BE NOTED THAT THE STEP PROCESS COULD BE JUMPED AT ANY
TIME BASED UPON THE SERIOUSNESS OF THE OFFENSE AND THE NEED FOR
IMMEDIATE ACTION TO PREVENT FURTHER INCIDENTS OF HARASSMENT.

SUSPENSION AND EXPULSION: KANSAS LAW 72-8901 (SUMMARY)

THE BOARD OF EDUCATION OF ANY SCHOOL DISTRICT MAY SUSPEND, EXPEL,
OR BY REGULATION AUTHORIZE ANY CERTIFIED EMPLOYEE OR COMMITTEE OF
CERTIFIED EMPLOYEES TO SUSPEND OR EXPEL, ANY PUPIL OR STUDENT
GUILTY OF ANY OF THE FOLLOWING:

WILLFUL VIOLATION OF ANY PUBLISHED, ADOPTED STUDENT CONDUCT
REGULATION;

CONDUCT, WHICH SUBSTANTIALLY DISRUPTS, IMPEDES, OR INTERFERES
WITH SCHOOL OPERATION;

CONDUCT WHICH ENDANGERS THE SAFETY OR SUBSTANTIALLY IMPINGES
UPON OR INVADES THE RIGHT OF OTHERS;

CONDUCT WHICH CONSTITUTES THE COMMISSION OF A FELONY;
CONDUCT WHICH CONSTITUTES THE COMMISSION OF A MISDEMEANOR; OR
DISOBEDIENCE OF AN ORDER OF A SCHOOL AUTHORITY IF THE
DISOBEDIENCE COULD REASONABLY BE ANTICIPATED TO RESULT IN
DISORDER, DISRUPTION, OR INTERFERENCE WITH SCHOOL OPERATION OR
SUBSTANTIAL AND MATERIAL IMPINGEMENT UPON OR INVASION OF THE
RIGHTS OF OTHERS.

THE FOLLOWING VIOLATIONS MAY RESULT IN A SHORT-TERM SUSPENSION, A
LONG-TERM SUSPENSION, EXPULSION OR OTHER DISCIPLINARY MEASURES!:

¢ VANDALISM AND DESTRUCTION OF PROPERTY.

¢ USE OR POSSESSION OF TOBACCO PRODUCTS.

e USE, POSSESSION, OR DISTRIBUTION OF ALCOHOL OR OTHER DRUGS,
SIMULATIONS OF DRUGS, OR DRUG PARAPHERNALIA.

e DISRESPECT, INTIMIDATION OR HARASSMENT TOWARD TEACHERS,
STUDENTS, AND OTHER STAFF MEMBERS AND/ OR DEFIANCE OF
TEACHERS OR STAFF MEMBERS.

e FIGHTING.

e DISCHARGING OR POSSESSION OF FIREWORKS, EXPLOSIVE DEVICES,
OTHER INCENDIARY DEVICES, OR SIMULATIONS THEREOF.

¢ THROWING FOOD, CONTAINERS, UTENSILS OR OTHER ITEMS.

e INAPPROPRIATE USE OF FIRE ALARMS.

¢ POSSESSION OR USE OF MATCHES OR LIGHTERS.

e SETTING OR ATTEMPTING TO SET ANY FIRES.

e USE OF INAPPROPRIATE LANGUAGE OR INAPPROPRIATE LANGUAGE
DIRECTED TOWARD ANY STAFF MEMBERS.

e COMMITTING AN ACT THAT IS DANGEROUS OR POTENTIALLY
DANGEROUS TO STUDENTS OR STAFF MEMBERS.

e STEALING OR POSSESSION OF STOLEN ITEMS.

e REPEATED VIOLATIONS OF SCHOOL POLICIES.



e CARRYING OR POSSESSING A WEAPON OR SIMULATION OF A WEAPON
ON USD #261 PROPERTY OR AT ANY SCHOOL-SPONSORED ACTIVITY.
e THE USE OF A WEAPON OR SIMULATION OF A WEAPON ON USD #261
PROPERTY OR AT ANY SCHOOL SPONSORED ACTIVITY WITH THE INTENT
OF HARASSMENT, INTIMIDATION OR DEFENSE.
¢ PARTICIPATION IN ANY STUDENT STRIKE, WALKOUT AND/OR STUDENT
DEMONSTRATION WILL RESULT IN OUT-OF-SCHOOL. SUSPENSION.
e COMPUTER VIOLATIONS.
e ASSAULT AND/OR BATTERY TO ANOTHER STUDENT OR A STAFF
MEMBER.
e TERRORISTIC THREATS.
THIS LIST IS NOT INTENDED TO BE ALLAINCLUSIVE. ACTS OUTSIDE OF THIS LIST
WILL BE HANDLED ON AN INDIVIDUAL BASIS.

STUDENTS WHO ARE SUSPENDED OR EXPELLED CANNOT BE ON SCHOOL
PROPERTY OR AT SCHOOL ACTIVITIES. DURING THE TIME OF SUSPENSION OR
EXPULSION, VIOLATION OF THIS POLICY WILL BE CONSIDERED CRIMINAL
TRESPASSING AND WILL BE HANDLED BY THE POLICE DEPARTMENT.
STUDENTS WHO ARE PLACED ON LONG-TERM SUSPENSION DURING THE FIRST
SEMESTER WILL AUTOMATICALLY BE PLACED ON A DISCIPLINARY PROBATION
DURING THE SECOND SEMESTER.

THEFTS

ANY STUDENT WHO STEALS MATERIALS FROM THE CLASSROOM, FROM OTHER
STUDENTS, OR WHO OBTAINS MONEY OR OTHER VALUABLES BY FORCE OR
THREAT OF FORCE, WILL BE SUBJECT TO REMOVAL FROM CLASSES AND A
DISCIPLINARY CONFERENCE WITH THE ADMINISTRATION TO DETERMINE
APPROPRIATE ACTION TAKEN IN EACH CASE. THEFT MAY BE TREATED AS A
CRIME ACCORDING TO STATE LAW.

ToBACCO PRODUCTS, POSSESSION OF, OR USE OF - BOE PoLICcY (GAOC &
JCDAA)

THE USE OF TOBACCO PRODUCTS IS PROHIBITED AT ALL TIMES IN OR ON ALL
DISTRICT OWNED OR LEASED PERSONAL OR REAL PROPERTY. AT NO TIME ARE
STUDENTS PERMITTED TO POSSESS OR USE TOBACCO PRODUCTS ON SCHOOL
PROPERTY. STUDENTS PARTICIPATING IN SCHOOL SPONSORED ACTIVITIES,
REGARDLESS OF THE LOCATION, ARE PROHIBITED FROM THE POSSESSION OR
USE OF TOBACCO PRODUCTS. STUDENTS ARE NOT TO CARRY LIGHTERS OR
MATCHES AT ANY TIME. IF ANY OF THESE PRODUCTS ARE DISPLAYED, THEY
WILL BE ASKED FOR AND CONFISCATED. THE USE AND/OR THE POSSESSION
OF TOBACCO WILL WARRANT A PARENT CONTACT, POLICE CONTACT,
POTENTIAL FOR TICKET FROM THE HAYSVILLE POLICE DEPARTMENT, AND A
SUSPENSION.

WEAPONS - BOE PoLicy (JCDBB)

A STUDENT SHALL NOT KNOWINGLY POSSESS, HANDLE OR TRANSMIT ANY
OBJECT THAT CAN REASONABLY BE CONSIDERED A WEAPON AT SCHOOL, ON
SCHOOL PROPERTY OR AT A SCHOOL-SPONSORED EVENT. THIS SHALL
INCLUDE ANY WEAPON, ANY ITEM BEING USED AS A WEAPON OR DESTRUCTIVE
DEVICE, OR ANY FACSIMILE OF A WEAPON.



POSSESSION OF A FIREARM OR OTHER WEAPON OR FACSIMILE OF A WEAPON
SHALL RESULT IN EXPULSION FROM SCHOOL FOR A PERIOD OF ONE CALENDAR
YEAR, EXCEPT THE SUPERINTENDENT MAY RECOMMEND THIS EXPULSION
REQUIREMENT BE MODIFIED ON A CASE-BY-CASE BASIS (SEE JDC). STUDENTS
VIOLATING THIS POLICY SHALL BE REFERRED TO THE APPROPRIATE LAW
ENFORCEMENT AGENCY(IES) AND IF A JUVENILE TO SOCIAL REHABILITATION
SERVICES OR THE COMMISSIONER OF JUVENILE JUSTICE.

AS USED IN THIS POLICY, THE TERM “WEAPON” AND/OR DESTRUCTIVE DEVICE
MEANS: ANY WEAPON WHICH WILL OR IS DESIGNED TO OR MAY READILY BE
CONVERTED TO EXPEL A PROJECTILE BY THE ACTION OF AN EXPLOSIVE; THE
FRAME OR RECEIVER OF ANY WEAPON DESCRIBED IN THE PRECEDING
EXAMPLE; ANY FIREARM MUFFLER OR FIREARM SILENCER; ANY EXPLOSIVE,
INCENDIARY OR POISON GAS, BOMB, GRENADE, ROCKET HAVING A
PROPELLANT CHARGE OF MORE THAN FOUR OUNCES, MISSILE HAVING AN
EXPLOSIVE OR INCENDIARY CHARGE OF MORE THAN 1/4 OUNCE, MINE OR
SIMILAR DEVICE; ANY WEAPON WHICH WILL, OR WHICH MAY BE READILY
CONVERTED TO , EXPEL A PROJECTILE BY THE ACTION OF AN EXPLOSIVE OR
OTHER PROPELLANT, AND WHICH HAS A BARREL WITH A BORE OF MORE THAN
1/2 INCH IN DIAMETER; ANY COMBINATION OF PARTS EITHER DESIGNED OR
INTENDED FOR USE IN CONVERTING ANY DEVICE INTO A DESTRUCTIVE DEVICE
DESCRIBED IN THE TWO IMMEDIATELY PRECEDING EXAMPLES, AND FROM
WHICH A DESTRUCTIVE DEVICE MAY BE READILY ASSEMBLED; ANY BLUDGEON,
SAND CLUB, METAL KNUCKLES OR THROWING STAR; ANY KNIFE, COMMONLY
REFERRED TO AS A SWITCHBLADE, WHICH HAS A BLADE THAT OPENS
AUTOMATICALLY BY HAND PRESSURE APPLIED TO A BUTTON, SPRING OR
OTHER DEVICE IN THE HANDLE OF THE KNIFE, OR ANY KNIFE HAVING A BLADE
THAT OPENS OR FALLS OR IS EJECTED INTO POSITION BY THE FORCE OF
GRAVITY OR BY AN OUTWARD, DOWNWARD OR CENTRIFUGAL THRUST OR
MOVEMENT.

ATHLETICS

AGE (RULE 17)

ANY STUDENT, WHO REACHES FOURTEEN ON OR BEFORE SEPTEMBER 1,
SHALL BE INELIGIBLE FOR SEVENTH GRADE COMPETITION. ANY STUDENT,
WHO REACHES FIFTEEN ON OR BEFORE SEPTEMBER 1, SHALL BE INELIGIBLE
FOR EIGHTH GRADE COMPETITION. ANY STUDENT, WHO REACHES THE AGE OF
SIXTEEN ON OR BEFORE SEPTEMBER 1 , SHALL BE INELIGIBLE FOR ANY MIDDLE
SCHOOL COMPETITION.

AMATEUR RULE (RULE 21)

INELIGIBILITY UNDER THIS RULE HOLDS FOR THE ENTIRE TIME THE STUDENT IS
IN MIDDLE SCHOOL, UNLESS THE EXECUTIVE BOARD REINSTATES HIM. A
STUDENT WHO USES HIS OR HER ATHLETIC SKILL OR KNOWLEDGE FOR GAIN,
OR WHO PLAYS WITH A PROFESSIONAL TEAM, OR WHO COMPETES FOR A CASH
PRIZE, SHALL BE INELIGIBLE FOR THAT SPORT. A STUDENT WHO RECEIVES
PAY FOR PARTICIPATION IN ATHLETICS IS INELIGIBLE IN THAT SPORT UNDER
THE PROVISIONS OF THIS RULE. THE ACCEPTANCE OF MERCHANDISE,
JACKETS, SWEATERS OR OTHER WEARING APPAREL, ATHLETIC EQUIPMENT,
PAY FOR PITCHING A GAME, REMUNERATION FOR SCORING A CERTAIN
NUMBER OF GOALS OR MAKING BASE HITS, ETC., OR ANY OTHER FORMS OF



CASH MERCHANDISE AWARD, IS A VIOLATION OF THIS RULE. NEITHER MAY
THE FOREGOING BE ACCEPTED AS PAY TO COVER NECESSARY EXPENSES.

ATHLETICS/ ACTIVITIES

COMPETITIVE ATHLETICS ARE AVAILABLE TO ALL SEVENTH AND EIGHTH
GRADE BOYS AND GIRLS. BOYS MAY PARTICIPATE IN CROSS-COUNTRY,
FOOTBALL, BASKETBALL, WRESTLING, TENNIS, AND TRACK. GIRLS' SPORTS
INCLUDE CROSS-COUNTRY, VOLLEYBALL, TENNIS, BASKETBALL, AND TRACK.
GIRLS MAY ALSO PARTICIPATE IN CHEERLEADING DURING FOOTBALL, BOYS’
BASKETBALL AND GIRLS’ BASKETBALL. STUDENTS WHO HAVE BEEN PLACED
ON SUSPENSION ARE ELIMINATED FROM PARTICIPATION IN SCHOOL
ACTIVITIES, WHICH OCCUR DURING THE TIME OF THEIR SUSPENSION. THE
SPORT SPECIFIC RULES MAY INCLUDE ADDITIONAL SUSPENSION OF GAMES
AND/OR REMOVAL FROM THE TEAM. YOU, AS AN INDIVIDUAL INVOLVED IN AN
ACTIVITY OFFERED AT OUR SCHOOL, ARE RECOGNIZED AS AN OFFICIAL
REPRESENTATIVE OF THE SCHOOL AND OUR COMMUNITY. YOUR CONDUCT
AND SPORTSMANSHIP, ON AND OFF THE SCHOOL PREMISES, SHOULD DISPLAY
THE HIGHEST POSSIBLE STANDARDS.

ATTENDANCE

IN ORDER FOR A STUDENT/ATHLETE TO PARTICIPATE IN AN ATHLETIC
PRACTICE, THE STUDENT/ATHLETE MUST BE IN ATTENDANCE THE FINAL FOUR
HOURS (FIFTH THROUGH EIGHTH HOURS) OF THE SCHOOL DAY, UNLESS
ADMINISTRATIVELY EXCUSED.

IN ORDER FOR A STUDENT/ATHLETE TO PARTICIPATE IN AN ATHLETIC
COMPETITION, THE STUDENT/ATHLETE MUST BE IN ATTENDANCE THE FINAL
FOUR HOURS OF THE SCHOOL DAY AND BE IN ATTENDANCE THE LAST HOUR
PRIOR TO THE ATHLETIC TEAM’S DEPARTURE, UNLESS ADMINISTRATIVELY
EXCUSED.

BONA FIDE STUDENT (RULE 14)

IN ORDER TO BE ELIGIBLE FOR PARTICIPATION, THE STUDENT MUST BE A BONA
FIDE UNDERGRADUATE MEMBER OF THAT SCHOOL AND IN GOOD STANDING. A
STUDENT WHO IS UNDER PENALTY OF SUSPENSION OR WHOSE CHARACTER OR
CONDUCT BRINGS DISCREDIT TO THE SCHOOL OR TO THE STUDENT, AS
DETERMINED BY THE ADMINISTRATION, IS NOT IN GOOD STANDING AND IS
INELIGIBLE FOR A PERIOD OF TIME AS SPECIFIED BY THE ADMINISTRATION. A
STUDENT WHO USES ANY FORM OF TOBACCO, ILLEGAL DRUGS, ALCOHOLIC
BEVERAGES, ETC., AT SCHOOL EVENTS IS NOT IN GOOD STANDING. A STUDENT
WHO USES ANABOLIC STEROIDS WOULD BE INELIGIBLE FOR INTERSCHOLASTIC
COMPETITION UNTIL SUCH TIME AS MEDICAL EVIDENCE CAN BE PRESENTED
THAT HIS/HER SYSTEM IS FREE OF THAT DRUG. IF A STUDENT COMPETES
UNDER AN ASSUMED NAME, HE OR SHE SHALL BE INELIGIBLE IN ALL SPORTS.

LETTERING PoLICY

STUDENT ATHLETES WHO FINISH THE SEASON IN GOOD STANDING, WITH THE
COACHES AND ACADEMICALLY, WILL RECEIVE A LETTER, SPORT EMBLEM, AND
CERTIFICATE FOR THE FIRST YEAR OF PARTICIPATION. IN THE SECOND YEAR
OF PARTICIPATION IN THE SAME SPORT, THE STUDENT ATHLETE WILL RECEIVE
A BAR AND CERTIFICATE FOR LETTERING.



OUTSIDE COMPETITION (RULE 22)

A STUDENT WHO IS A MEMBER OF A SCHOOL ATHLETIC TEAM, SCHOLARS’
BOWL OR DEBATE SQUAD EFFECTIVE TUESDAY FOLLOWING LABOR DAY
THROUGH FRIDAY PRECEDING MEMORIAL DAY MAY NOT PARTICIPATE AS A
MEMBER OF AN OUTSIDE TEAM OR AS AN INDEPENDENT COMPETITOR IN THE
SAME SPORT, SCHOLARS’ BOWL OR DEBATE ACTIVITY. A STUDENT BECOMES A
MEMBER OF A SCHOOL’S ATHLETIC SQUAD, SCHOLARS’ BOWL OR DEBATE
TEAM WHEN HE OR SHE FIRST PARTICIPATES IN A PRACTICE SESSION. A
STUDENT CEASES TO BE A SQUAD MEMBER AFTER HIS OR HER LAST CONTEST
FOR THE SCHOOL’S ATHLETIC SQUAD, SCHOLARS’ BOWL OR DEBATE TEAM OR
WHEN THE MEMBERSHIP ON A SQUAD IS TERMINATED.

PARTICIPATION ON OUTSIDE TEAMS HAS LIMITATIONS SET FORTH BY THE
KSHSAA. ANY STUDENT ATHLETE INTERESTED IN COMPETING ON AN
OUTSIDE TEAM SHOULD CONTACT THE ATHLETIC DIRECTOR’S OFFICE TO
RECEIVE A COPY OF THESE LIMITATIONS AS SET FORTH BY THE KSHSAA.

PHYSICAL EXAMINATION PARENTAL CONSENT

STUDENTS ARE NOT ELIGIBLE TO REPRESENT THEIR SCHOOL IN INTERSCHOOL
ATHLETICS, SPIRIT OR SPIRIT COMPETITION GROUPS UNTIL THERE IS ON FILE
WITH THE ATHLETIC DIRECTOR’S OFFICE, A SIGNED STATEMENT BY A
PRACTICING PHYSICIAN OR A REGISTERED PHYSICIAN ASSISTANT, CERTIFYING
THE STUDENT HAS PASSED AN ADEQUATE PHYSICAL EXAMINATION AND IS
PHYSICALLY FIT TO PARTICIPATE IN INTERSCHOOL ATHLETICS, SPIRIT OR
SPIRIT COMPETITIONS. THIS STATEMENT SHALL ALSO BE SIGNED BY A PARENT
OR LEGAL GUARDIAN, STATING THE STUDENT HAS PERMISSION TO
PARTICIPATE. THE EXECUTIVE BOARD OF THE KANSAS STATE HIGH SCHOOL
ACTIVITIES ASSOCIATION (KSHSAA) HAS APPROVED A NEW PRE-
PARTICIPATION PHYSICAL EXAMINATION (PPE) FORM. THE FORM IS
DISCUSSED IN THE STUDENT ATHLETE HANDBOOK. ALL STUDENTS (7-12)
PARTICIPATING IN KSHSAA INTERSCHOLASTIC ACTIVITIES MUST HAVE AN
ANNUAL PHYSICAL EXAMINATION ON FILE IN THEIR SCHOOL’S OFFICE PRIOR
TO THE FIRST PRACTICE IN THAT ACTIVITY. MAY 1 IS THE EARLIEST DATE TO
OBTAIN A PHYSICAL EXAMINATION FOR THE NEXT SCHOOL YEAR.

REGULATIONS FOR COMPETING IN MIDDLE SCHOOL INTERSCHOLASTIC
ACTIVITIES

SEMESTER ELIGIBILITY - THE STUDENT/ATHLETE SHALL HAVE NO MORE THAN
ONE FAILING GRADE AVERAGE AT THE END OF EACH SEMESTER GRADING
PERIOD. THIS AVERAGE IS DETERMINED BY COMBINING GRADES ASSIGNED
DURING GRADING PERIODS 1 AND 2; OR GRADING PERIODS 3 AND 4.
SEMESTER GRADE AVERAGES WILL BE DETERMINED BY THE ATHLETIC
DIRECTOR’S OFFICE. A FOUR-POINT SCALE WILL BE USED TO DETERMINE
ELIGIBILITY OF EACH STUDENT/ATHLETE. IN ORDER FOR A STUDENT/ATHLETE
TO BE ELIGIBLE, AN AVERAGE OF 1.0 PER CLASS SHALL BE OBTAINED AND
THE STUDENT/ATHLETE MUST HAVE A PASSING AVERAGE AFTER BOTH
GRADING PERIODS. STUDENT/ATHLETES WHO DO NOT MEET THESE
REQUIREMENTS WILL NOT BE ALLOWED TO COMPETE IN ATHLETICS DURING
THE NEXT SEMESTER (SUMMER SCHOOL DOES NOT COUNT). A STUDENT BEING
RETAINED CANNOT PARTICIPATE DURING THE REPEAT YEAR. THIS ELIGIBILITY
REQUIREMENT SHALL APPLY TO ALL STUDENTS INVOLVED IN ACTIVITIES
UNDER THE KSHSAA RULES AND REGULATIONS.



NINE-WEEK GRADING PERIOD ELIGIBILITY - AT THE CONCLUSION OF EACH
GRADING PERIOD, THE STUDENT/ATHLETE SHALL HAVE NO MORE THAN ONE
FAILING GRADE ON HIS/HER NINE-WEEK GRADE CARD. IN THE EVENT THAT
THE STUDENT/ATHLETE HAS MORE THAN ONE FAILING GRADE, THE
STUDENT/ATHLETE SHALL BE INELIGIBLE FOR THE NEXT NINE-WEEK GRADING
PERIOD.

SEMESTER REQUIREMENTS -~ A STUDENT SHALL NOT HAVE MORE THAN FOUR
SEMESTERS OF POSSIBLE ELIGIBILITY, TWO SEMESTERS IN THE SEVENTH
GRADE, AND TWO SEMESTERS IN THE EIGHTH GRADE; AND, ARE ONLY
ELIGIBLE TO COMPETE IN INTERSCHOOL EXTRACURRICULAR ACTIVITIES THE
FIRST TIME THEY ARE IN THAT SPECIFIC GRADE.

THIS HANDBOOK HAS BEEN PREPARED TO ENABLE STUDENTS AND THEIR
PARENTS OR GUARDIANS TO KNOW AND UNDERSTAND THE PROCEDURES,
POLICIES, AND REGULATIONS OF HAYSVILLE WEST MIDDLE SCHOOL. IT IS NOT
INTENDED TO BE AN ALL-INCLUSIVE LISTING OF RULES AND REGULATIONS. ITEMS
THAT FALL OUTSIDE THOSE LISTED IN THIS HANDBOOK WILL BE HANDLED AT
ADMINISTRATIVE DISCRETION. TO THE BEST OF OUR ABILITY, EVERY EFFORT WILL
BE MADE TO RECOGNIZE THE HUMAN DIGNITY AND WORTH OF EACH INDIVIDUAL
STUDENT ATTENDING HAYSVILLE WEST MIDDLE SCHOOL. IT IS THE
RESPONSIBILITY OF EACH STUDENT/PARENT TO BECOME FAMILIAR WITH THE
CONTENTS OF THIS HANDBOOK. THIS HANDBOOK CAN BE ACCESSED ONLINE AT
WWW.HWMSNETKIDS.COM OR AT WWW.USD261.COM AND GO TO THE HAYSVILLE
WEST MIDDLE SCHOOL LINK.



http://www.hwmsnetkids.com/�
http://www.usd261.com/�

